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NOTICE
OF PROPOSED CHANGES
TO THE RULES OF THE SPRINGFIELD
CIVIL SERVICE COMMISSION

Notice is hereby given that the Springfield Civil Service Commission proposes amendments to
its rules to eliminate Police Lieutenant promotional examinations from the following provisions:

e Rule 4.1 — Examinations
o Rule 4.15 — Promotional Exams Eligibility Requirements
e Rule 5.5 — Duration of Police Entry and Promotional Lists

Copies of the proposed rule changes are available for public inspection at the Civil Service
Commission Office, Room 309, Municipal Center West, Springfield, Illinois 62701.

Members of the public may submit written comments to the Springfield Civil Service
Commission at the address listed above no later than 4:00 p.m. on May 6, 2026, or may appear in
person at the regularly scheduled Civil Service Commission Meeting at 5:15 p.m. on May 6,
2026, to provide comments during the Public Hearing.

Written comments may also be submitted via email to:

HumanResources@springfield.il.us

no later than 4:30 p.m. on May 6, 2026.

The proposed rule changes will be considered and voted upon at the Civil Service Commission

Meeting to be held on Wednesday, May 6, 2026, at 5:15 p.m., in the City Council Chambers,
Municipal Center West, 300 South Seventh Street, Springfield, Illinois.

Posted 4/8/25

300 South 7t Street,Room 309 @ Springfield, llinois 62701 o (217) 780-2446 o Fax (217) 780-2118



Proposed Rule 4.1 change
RULE 4.1. EXAMINATIONS

Examinations for positions in the Civil Service shall be impartial and shall relate to those matters
that will most fairly test the relative capacity of the persons examined to discharge the duties of
the position to which appointment is sought.

A. Entry-level Examinations
1. Patrol Officer
2. Firefighter

B. Promotional Examinations
1. Fire Driver Engineer
2. Fire Captain
3. Fire Battalion Chief
4. Police Sergeant

C. Examinations shall be competitive in nature. Except as provided in subsection 4.3A,
4.3B1 and 2, and 4.3.C1 and 2 below, the eligibility list for the entry-level position of patrol
officer shall be ordered in fixed banding groups where the test scores within a certain range
(band) whose differences are not considered statistically significant due to the test
measurement error and scores within the band shall be considered the same. Said
determination shall be made by an independent organization having the knowledge and
skill to determine the bandwidth for the eligibility list. The width of the bands shall be
determined using a procedure that is consistent with professional practice and sound
psychometric principles. The fixed band does not slide downward until everyone within
the band is selected except for those candidate(s) who are approved by the Civil Service
Commission for a pass-over pursuant to Civil Service Rule 5.11 or a candidate is removed
from the band/eligibility list for failing to complete the hiring process and/or upon a
determination that the result of the background investigation, psychological examination,
drug screening, and/or medical examination is unsatisfactory. The selection of candidates
from within each band shall be made by the Chief of the Police Department. Candidates
must obtain at least a 60% to be ranked within their respective band to continue in the
examination process. In making selections from within the band, the Chief shall consider
but is not limited to the following factors (1) the needs of the Department; (2) prior
employment experience of a candidate; (3) special skills and training such as but not
limited to military experience and prior public safety training; (4) prior experience in public



safety employment; (5) formal community college and/or university education 12 or credits
received for coursework; (6) ability to interact with persons of diverse backgrounds; and
(7) increase racial, ethnic, and gender diversity and increase the number persons from
different backgrounds and provide diversity within the age range of the candidates. Patrol
officer candidates will also be required to satisfactorily complete other position-related
examinations including, but not limited to, a background investigation, psychological
examination, drug screening and/or medical examination. Banding of test scores shall be
made effective for any entry level patrol officer eligibility list that is certified after the date
this rule is passed by the Civil Service Commission. All other entry-level eligibility lists
for positions other than patrol officer shall be rank-ordered based on the performance of
the candidate and the highest-ranked candidate on an entry-level eligibility list, who also
satisfactorily completes the other position-related examinations including, but not limited
to, a background investigation, psychological examination, drug screening and/or medical

and agility examination, earns the right to appointment to the next position (or vacancy) to
be filled.

1. The highest-rated eligible candidate on a lateral list who satisfactorily completes the
background, psychological, drug screening and/or medical and agility examination,
or other position-related examinations may be hired prior to the next eligible
candidate on the entry-level eligibility list for Police Patrol Officer in accordance
with the provisions of the Rules and the appropriate contract language governing
lateral-entry hires.

D. Advancement to a promotional position may be determined by competitive examination,
which shall be open to employees eligible for promotion to a particular position.
Promotions shall be made from promotional lists in the manner prescribed by state statutes,
such lists to be compiled on the basis of fair examination and work performance.

E. The Commission shall identify all examinations as entry, lateral or promotional and shall
effectuate them accordingly.

F. Except for eligibility lists for the Police and Fire Departments, which are addressed
separately in Section V., eligibility lists that are certified by the Civil Service Commission
shall remain in force for two (2) years from the date of certification unless the lists are
depleted through offers of employment, individual disqualification or are voided by the
Commission as provided herein. The duration of such lists may be extended for an
additional year each by action of the Commission.



RULE 4.15. PROMOTIONAL EXAMINATION ELIGIBILITY REQUIREMENTS

A. Eligibility to take police and fire promotional examinations shall be limited to those
individuals who meet the minimum years of service requirement with the respective
department on the date the examination is administered.

B. Minimum requirements are as follows:

1. Police Sergeant - Police Patrol Officers who have a minimum of seven (7) years of
continuous service on the department (including probationary period) from the date of
current appointment;
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3. Fire Driver Engineer- Fire Fighters who have a minimum of three (3) years
continuous service on the department (including probationary period) from date of

current appointment;

4. Fire Captain - Driver Engineers who have a minimum of one (1) year continuous
service in rank and five (5) years continuous service on the department (including
probationary period) from date of current appointment or all firefighters who are on the
Driver Engineer Eligibility list and have attained ten (10) years of seniority;

5. Fire Battalion Chief - Fire Captains who have a minimum of one (1) year continuous
service in rank and eight (8) years continuous service on the department (including
probationary period) from the date of current appointment.



RULE 5.5. DURATION OF POLICE ENTRY AND PROMOTIONAL LISTS

A. Entry-level eligibility list shall remain in force for one (1) year from the
date of certification unless the list are depleted through offers of
employment, individual disqualification or are voided by the Commission
as provided herein. Duration of the lateral eligibility list shall be set by the
Police Chief.

B. Promotional lists shall remain in force for two (2) years from the date of
certification unless the lists areis depleted through offers of employment,
individual disqualification, or are voided by the Commission as provided
herein.

C. The duration of entry-level lists may be extended for a period of time in any
increment up to a total of two (2) years by action of the Commission, and
the duration of promotional lists-may be extended once for a period of six
(6) months or one (1) year by action of the Commission.

D. Any of the circumstances described in Rule 5.5.A., B. or C. above shall
be reflected in the minutes of the Commission.



