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ARTICLE I 
AGJ!EEM~r!fT 

This Agreement is entered into by and between the City of Springfield, Illinois 
(hereinafter referred to as the ''Employer") and the American Federation of State. 
County and Municipal Employees (AFSCME) AFL-CIO, Council 31, on behalf of its 
Local Union No. 3738 (hereinafter referred to as the "Union"}. 

ARTICLE fl 
PREAMBLE 

It is the purpose of this Agreement and it rs the intent of the parties hereto to set 
forth herein their entire agreement in order to establish and promote mutual hannonious 
relations and understanding between the Employer and the Union, to promote 
efficiency, productivity and effectiveness, to establish wages, standards and other terms 
and conditions of employment of employees covered by this Agreement. and to provide 
for the equitable and peaceful adjustment and resolution of differences over the 
interpretation and application of this Agreement. 

In consideration of the mutual promises, covenants and agreements contained 
herein, the parties, by their duly authorized representatives, do mutually covenant and 
agree that their objective is for the good and welfare of the City and the Union members 
allke. Both parties further agree that in the interest of harmonious relations they will at 
au times abfde by the terms and conditions as hereinafter set forth and agreed upon. 
The City and the Union regard the personnel covered by the Agreement as public 
employees who are to be governed by high ideals of honor and integrity in all public and 
personal conduct so as to merit the trust and confidence of the general public and fellow 
employees. 

ARTICLE HJ 
RECOGNITION 

~ection. 1, Recognition 

The Employer recognizes the Union as the sole and exclusive bargaining agent 
for the purpose of establishing wages, hours and conditions of employment for 
employees of the City of Springfield in the following classifications, excluding those 
defined in the Illinois Public Labor Relations Act: 

Professeional Unit: 

Librarian ! and Librarian II; Librarian I, !!~Intermittent 

ClericallT echnical Unit: 

Account Clerk I, ti 



Account Technician l, II 
Accounts Receivable Specialist 
Administrative Clerk I, II 
Administrative Coordinator 
Buyer I. II 
Cashier I, ll 
Cemetery Specialist*"'* 
Claims Coordinator 
Clerk! 
Clerk Typist I, II, 111 
Community Ombudsman 
Community Program Specialist 
Community Programs Coordinator"*~ 
Computer Operator I, II, Ill 
Consumer Representative 
Crime Studies Analyst 

Data Control Coordinator 
Data Contro1 Specialists 
Data Input Operator I, ll 
Data Processing Librarian 
Demol!tior./R.ehab ifitation Perm it i;is p€ctci~*" 

Engineering A.ide* ·'T 
c::n Vi ro~l;'!)c(i\:c \ ~ ioa l~l~ ! :"'SiJec·ivr" .. ·• 

Equipment Operator I, 11 ...... * 
FacHity Mairitenance Worker I, It, HI 
Grants Technicfan* 
Human Rights l nvestigator 
l nventory Cletk 
Laborer/Truck Driver*** 
Lead Worker 
Library Assistant I, II, Ill 
Ubrary Assistant I, II, lU, lV-lntermfttent 
Library Assistant IV"'"* 
Maintenance Foreman* ..... 
Maintenance Worker I, W.,..,. 
Maintenance Worker"** 
Messenger Cterk I, ll""""~ 
Microfilm Operator 
Oak Ridge Foreman*** 
Public Works Foreman"-,"*"' 
Receptionist 
Rehabilitation Construction Specialist"** 
Rehabilitation Finance Specialist 
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Secretary I, fl 
Security Officer I'*** 
Service Representative I, II, Ill, IV 
Small Motor Repairman**"" 
Storeroom Foreman 
Stores Clerk 
Switchboard Operator 
Tour Reservation Coordinator 
Community Service Officer "'"°"' 
Training Coordinator 
Word Processing Machine Operator 
Building Permit Assistant I. 11 

,,Except Currently Excluded 
"'"'Oak Ridge 
**"Titles included in Drug Testing 

Library Intermittent Employees: 

The parties agree that the purpose of intermittent employees is to provide 
coverage for library staff that would otherwise be mandated to fill in for staff that 
are on long-term reaves of absence. The use of intermittent employees shall in 
no way reduce the number of full~Ume library employees. Therefore, the current 
staffing levels shall not be reduced as long as any rntermittent employees are 
employed by the library. 

Intermittent employees shall be covered under the AFSCME bargaining unit in all 
areas with the exceptfon of benefit time. Intermittent employees shalt have 
seniority amongst themselves. A lottery will be utilized for same-day hires. 

lntermrttent employees shall not be utilized to avoid the payment of overtime ta 
regular fuU·tlme employees, nor shall intermfttent employees be given 
preferential treatment in regards to days or hours of work. 

Intermittent employees shall work a maximum of 750 hours per calendar year. 

In the event of a layoff or reduction of hours for full-time bargaining employees, 
intermittent employees shalt be laid off first 

When scheduling shifts, intermittent employees can be used to fill more than 
50% of the shift positions when necessary, but in no case will an entire work day 
be filled by intermittent employees onty. 

3 



Section 2. New ClassificaUons 

In the event the Employer determines to create a new job classification within the 
unit during the term of th1s Agreement, the Union shall be notified a11d given the 
opportunity to negotiate the pay rate. 

Section 3. Job Classifications 

Assignment within classification specificat1ons : upon signing this agreement, the 
Employer agrees to change the phrase "performs other duties as required or assigned" 
as stated in current job descriptions to read as follows: uperfonns other duties as 
required or assigned within the scope of the duties enumerated above" in all future 
updates. 

Section 4. Job Descriptions 

The Employer agrees upon request to provide for a review of an employee's job 
description and/or specification by the employee and/or the Union. 

ARTICLE tV 
NON-DISCRIMlNA TION 

The provisions ot this Ag re~mer:.f: .=;;h<1ii 6~ cippiisi:i 8qu;;;E~1 ~'J ~;i f'i·,1µ!0ye2s ;-,-; t:-,e 
bargaining untt without unlawtui dlscrimina1ion as to the age, sex, marital status, raca, 
color. sexual orientation. creed, religion, national origin, political affiliation (or lack 
thereof), physical or mental dlsabllity, or other non-merit factors. The Union shaH share 
equally with the Employer the responsibility for applying thls provision of the Agreement. 

The Employer and the Union wm make a cortcerted effort to comply with aH 
requirements of State and Federal statutes applfcabie to employees In the workplace. 

All references to employees in this Agreement designate both sexes and 
wherever the ma1e gender is used it shall be construed to include male and female 
employees . 

Section 2. Union Activi!Y 

Neither the Employer nor the Union shall interfere wlth the rights of employees 
covered by this Agreement to become or not become members of the Union, and there 
shall be no discrimination against any such employees because of Union membership 
or non-membership. 
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Section 3. Equal EmploymentJAffirmative Action 

The parties recognize and agree to cooperate in fulfilling the Employer's 
obligations under applicable state and federal taws and regulations; Americans with 
Oisabititles Act (ADA), Equal Employment, and Affirmative Action Acts. 

ARTICLEV 
CHECKOFF 

Section 1. Deductions. 

The Employer agrees to deduct from the pay of those employees who individualfy 
request it any or au of the following: {1} Union membership dues, assessments. or fees 
or {2} P.E.0.P.L.E. contributions. 

The Employer shall honor employee's individually authorized deductions. Such 
authorized deductions may only be revoked in accordance with the 1erms under which 
an employee vo1untarily authorized said deduction. Written authorization may be 
evidenced by etectronic communication and such writing or communication may be 
evidenced by the electronic signature of the employee. 

An employee who has previously authorized payroll deductions pursuant to this Section 
shall continue to have such deductions made and shall not be required to reauthorize 
such deductions unless the employee has specifically authorized revocation of 
deductions pursuant to Section 2 of this Article. Upon receipt by tlie Union of an 
appropriate written authorization from an employee a copy of said auttiorizatron shall be 
provided to the Employer and any authorized deductions shall be made in aocordance 
with Jaw and shall be remitted to the Union rn accordance with the current procedures 
and at the address designated by the Union. 

The Local, State or International Union shall advise the Employer of any increase in 
dues or other approved deductions in writing at least thirty (30) days prior to its effective 
date. 

When an employee has authorized payroll deductions for Union membership, the wage 
stub wm state "Union dues'' and the amount of deduction. 

Ttie Union shall maintain accurate records of the voluntary deductions which have been 
authorized by represented employees and shall give the Employer timely notice and 
written authorization of any changes in such authorizations, with the understanding that 
the Employer wrn promptly execute said changes in such authoriiations and payroll 
deductions. Upon receiving notice and written authorization the Employer shaU 
commence deductions as soon as practicable, but shall be no later than thirty (30) days 
after receipt from the Union. Employee deductions shall be transmitted to the Union as 
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soon as practicable and within the prescribed procedures of the Office of Budget and 
Management from the date of the deduction. 

The Emp~oyer will not cease voluntary" deductions from a bargaining unit employee 
unless directed to do so by the Union. If a bargaining unit employee requests a change 
in membership/dues status, the employee wm be referred to the Union. 

Section 2. Revocation. 

All employees covered by this Agreement who have signed Union dues checkoff cards 
for the Union prior to the effective date of this Agreement or who signed such cards 
after such date shall only be allowed to cancel such dues deductions within the terms of 
their individual authorization and the procedures defined in this Agreement. 

Section 3. Indemnification. 

The Union shall indemntfy, defend and hold the Employer harmless against any claim, 
demand, suit or liabillty and, subject tti the approval of the court or other appHcable trier 
or decision maker !n the proceeding, for a11 lega~ costs arising from any action taken or 
not taken by the Employer in compliance with this Article. if the Employer does riot 
compty with this Article, the Union sha!I not be held responsible for this section. 
tmp loye! '.'19.S the rish tc' SS?!e<:::: C'-\.;:_TS'2i o·E it'3 i::: ~1 ::;i·:e ~:J r:lefen;:1 a~y $1_<c.h (;iS;rn~. 

~j 8 !'"~~ s.nd.s : s i_! ii ~ 0~ ~~~b; H t ie:::-~ s r~ .~ ~ .. ~~ ~; i re-::~ ~~ ! ~."3D2c:t<; :)( !~,; 1jefense ~~-. :.; 1 .. ;Gt-: iTI ~~~er~. 

ARTICLE Vl 
NO STRIKEINO LOCKOUT 

Section 1. No Strike 

During the term of this Agreement, there shall be no strikes, work stoppages or 
slowdowns, or any other interference with the work or statutory functions of the 
Employer. No officer or representative of the Union or any employee shall authorize, 
institute, instigate. aid, condone. or engage in such activities . 

Notwithstanding the above, the parties agree that the language regarding "no 
strikes" wiU not apply to disputes regardtng health insurance issues after January 1, 
2000. 

Section 2. No Lockout 

No lockout of employees shalt be instituted by the Employer or its 
representatives during the term of this Agreement. 
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Section 3. Employer Rights 

The Employer retains the right to discipline, up to and inc!ud1ng discharge, any 
employee violating Sectlon 1 of this Article. 

ARTICLE VU 
MANAGEMENT RIGHTS 

It is recognized that the Employer retains the right and responsibility to direct its 
affairs in au its various aspects, except as modlfied by the express written terms of this 
Agreement. Among the rights retained by the Employer are the right to pfan, direct and 
control all the operations and services of the City of Springfield; to determine its policies, 
budget, and operations; to determine the manner in which its functions shall be 
performed and the dlrection of 1ts working forces; including, but not limited to, the right 
to hire, evaluate, train, promote, demote, transfer and assign employees; to discipline, 
suspend. and discharge; to relieve employees from duty because of lack of wo~ or 
other legitimate reasons; to determine the size and composition of the work force; to 
make and enforce reasonable rules and regufations; to change or ellmfnate existing 
methods, equipment, or facmties; to determine the number of hours of work and shifts 
per work week; to establish and change work schedules and assignments; to introduce 
new methods of operation; to eliminate, contract, and locate or transfer work and 
maintain efficiency. 

The listing of specific management rights in this Artfcle is not intended to be, nor 
shall it be1 considered a restriction of or a waiver of any of the rights of the Employer not 
listed whether or not such rights have been exercised in the past, to the extent that the 
exercise of these rights does not conflict with the Illinois Puhlic labor Relations Act. 

ARTICLE VIII 
UN!ONJ~IGHT§ 

Section 1. Union Actlvitv During Workil!Jl Hours 

Employees shall, after giving appropriate notice to their supervisor, be aUowed 
reasonable time off with pay during working hours to attend grievance hearings or other 
meetings agreed to by the Employer, if such employees are entitled or required to 
attend such meetings by virtue of being Union representatives, stewards, pertinent 
witnesses. or grievarits, and if such attendance does not unreasonably interfere wlth the 
Emp!oyer•s operations. Such approval shall not be denied except for a bona fide 
operational need by the employer, taking into consideration the Department's staffing 
levels. Such denial shaU be submitted to the emptoyee in writing prior to the start of the 
meeting. 
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Section 2. .(\c;cess to Premises bv Union Representatives 

The Employer agrees that Local U nlon Representatives and Officers and 
AFSCME Staff Representatives shall have access to the affected emp!oyee(s) upon 
giving notice prior to arrival to the appropriate Employer Representative unless such 
access would unreasonably interfere with the normal operating needs of the Employer. 
Such access shall be granted solely for the purpose of administration of or for the 
resolution of problems arising under this Agreement In such instances, the Employer 
shall, upon appropriate prior notification and request by a designated Union official, 
make available meeting space to facilitate and allow consultation in private with said 
Union official. 

Section 3. Information Provided to Union 

The Employer shall submit to the Local Union President every three (3) months 
the current seniority roster (with addresses); a list of bargainfng unit members who have 
been terminated and/or who have been laid off; and re-employment lists, if any, 
applicable under the seniority provisions of this Agreement 

The Employer shall sl..!bm!t to the Local a month~y report showing new hires, 
p•o,..n :Jti 'J ~~s . 6.e~o fr::,rs. ?J1 i:.i ~ernpwe-ry i.ssignrnerit.s \1\.;~th the ti ti9 . fi oi;r!y rate r:-if p 8.y aric: 
t~P.' e7fee:!i,1e ci a·::~ or t~1e t r 2~-r~~· :?:'~ ·{ iCH"':. f~r r-:2 rg ~ i r~ ino L:i1 ~~ rnernbers. T f;e Ernp loy~r 'i'li l? 
b~g in provid:nQ ter,.: ;:> ·J mry ::; ss ig nment reports on Feb rua 1y 1 _ 2004. 

At least once each month, the Employer shall provide the Union with a list in an 
agreed upon format of all bargaining unit employees employed by the Ernp~oyer. Where 
such information is readily available, the list shall include all emp1oyees ' date of birth, 
sex, bargaining unit; department division, section, and unit title; position 11umber, 
employee identification number, work location, work site {street address and building), 
work county, home address, work telephone number, work ematl address, home and 
mobile telephone number, personal email address , job classification, pay grade , step, 
pay rate, date of hire, continuous service, and seniority. 

Section 4. Time Off for Union Activities 

Local Union Representatives shaH be allowed time off without pay for legitimate 
U rt[on business such as Union meetings, State or are~~wide Union committee meetings, 
and 

State or lntemat~onal conventions, provided such representative shall give 
reasonable notice to his supervisor of such absence and shall be allowed such time off 
if it does not unreasonably interfere with the operating needs of the Employer. The 
employee may utihze any accumulated time (compensatory t ime, personal, vacation 
days) in lieu of taking such without pay. 



When the Employer conducts new hire orientation, a Union representative shall 
be allowed up to one (1) hour with pay to conduct the Union's portron of the orientatiori. 
When possible, such representative shall give reasonable notice to his supervisor of 
such absence. 

The Employer shall provide the Local Union President with as much advance 
notice as possible regarding the date, time, and location of the orientation along with the 
number of bargaining unit employees involved. 

Such time off shall not be detrimental in any way to the employee's record. 

Section 5. Union Bulletin Boards 

The Employer shall provide reasonable buUetin boards or apace at each work 
location. The number, size, and location of each sh a fl be mutually agreed upon by the 
parties in subsequent Labor/Management meetings. The boards or space shall be for 
the sole and exclus~ve use of the Union. 

Section 6. Meeting Spaces and Telephone Use 

Upon prior notification, the employee and Union representative shall be allowed 
the use of an available appropriate room while investigating or processing a grievance; 
and, upon prior generat approval, shaH be permitted the reasonable use of telephone 
facilities for the purpose of investigating or processing grievances. Such use shall not 
include any long-distance or toll calls at the expense of the Employer. 

The Employer and the Union are committed to ensuring that employees receive training 
that will help to maximize the productivity and quality of their work. To facilitate this goalt 
the parties agree that providing annual training to employees is important and that the 
Employer and the Union should therefore endeavor to provide such annual training. 
Annual training provided by the Union1 including updating employees on new 
agreements and policles, and on the coordination of these policies and agreements with 
policies and procedures set forth in the collective bargaining agreementt can help to 
facilitate the maximization of both quality and productivity. The Union may schedute up 
to an hour per year of such training at the time and place, agreeabfe to the parties, 
provided such training does not unreasonably disrupt department operaUons. 'Where the 
Employer has scheduled such training, the Union may, by mutual agreement, be 
scheduled in conjunction with such sessions. Training provided for herein shaH be 
without loss of pay. 
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ARTICLE lX 
GRIEVANCE PROCEDURE 

Section 1. Definition 

A grievance is a difference of op~nion or dispute raised by the Unfon, an 
employee, or a group of employees (with respect to a single common issue) covered by 
this Agreement and the Employer which concerns the meaning, interpretation or 
application of the express provisions of this Agreement or arising out of other 
circumstances or conditions of employment 

~tep 1: 

The Union shal! advise the Director in writing within ten (10) wor1<lng days aft.er 
the Union or the employee become aware of the occurrence of the event giving 
rise to the alleged grievance. The Director (or destgnee) may meet with the 
designated Local Union Representative within ten (10) working days at a 1ime 
mutually agreed upon to discuss the grtevance. The Director shall answer the 
grievance in writing within five (5) working days following Step 1 or the meeting. 

It the grievance is 1K1~ se'Me(i ;r, St~p '1 t?1en a i()CGi1 uriior: r~preser:t2tive. c;iong 
V·i~th -~r.e /.\FSCM~ Ccuncii :Y: s~c.tf 1epn~.sernaLve, shai; meet 1Nilr1 the ~·/2:\B.ge cf 
Labor Relations (or designee) within five (5) working days of tne Director"s 
answer in Step 1 in an effort to resolve the grievance prior to arbitration 

Step 3: 

After the Employer has given its response it1 the second step of the gr~evance 
procedure, if the Union remains unsatisfied w ith the result, it may request 
mediation of the grievance, the procedure of which is as follows. 

a} If the Union or Employer desires mediation, it shal1 notify the other party in 
writing of such desire within thirty (30) days after the Employer gives its second 
step answer. 
b) After notice is given by either party and the partles mutually agree to 
mediation; the Employer shall promptly notlfy the Federal Mediatton and 
Conciliation Service (FMCS) of the grievance referral. The mediation conference 
with respect to a particular grievance shall be scheduled in the order in which the 
gdevance is appealed to med iation . The grievant shall have the right to be 
present at the mediation conference. 

c) There shall be one person from each party designated as spokesperson at the 
mediation conference . \Nritten material presented to the mediator shall be 
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returned to the party presenting that material at the termination of the mediation 
conference, except that the mediator may retain one copy of the written 
grievance to be used solely for the purposes of statistical analysis. 

d) The mediator may provide the parties with an immediate oral advisory decision 
with respect to any grievance involving the interpretation or application of the 
collective bargaining agreement, together with the reasons for his decision, 
unless both parties agree that no decisron shall be provided. The authority of the 
mediator is limited to an advisory decision, interpreting and applying the 
provisions of the collective bargaining agreement. If.the grievance referred to the 
mediator does not involve the interpretation or application of the collective 
bargaining agreement or does not arise out of other circumstances and 
conditions of employment, the mediator shall so advise the parties and terminate 
the mediation proceedings. 

e) 1n the event that a grievance which has been mediated is appealed to 
arbitration, no person serving a mediator between these parties may serve as 
arbitrator, nor may any such person be placed on any panel for which an 
arbitrator is to be selected by the parties. In the arbitration proceedings there 
shall be no reference to the fact that a mediation conference was or was not held 
and there shall be no references to or use made of any statement, oral or written, 
or things done at the mediation conference. The advisory decision of the 
medtator shaU not constitute a precedent unless the parties otherwise agree. 

f) if no settlement is reached at mediation, the Employer and the Union shall 
conclude the mediation conference with a joint statement fn writing terminating 
the mediation. 

g} The fees and expenses of the mediator and the mediation office shall be 
shared equally by the parties. 

§ttQ 4: 

The Union may appeal the grievance to binding arbitration within ten (10) working 
days after the Manager of Labor Relations answer in Step 3. The parties shall 
select an arbitrator from a mutuaUy agreed upon list of arbitrators. If unable to 
agree to a list of arbitrators, the parties shall request that the American 
Arbitration Association or Federal Mediation and Conciliation Service supply a list 
of Arbitrators. Either party may reject one {1) entire panel. The parties shall 
aftemately strike the names, with the Union having the first strike. Nothing herein 
shalt preclude the parties from meeting at any time after a list of arbitrators has 
been requested and prior to the convening of the hearing in a further attempt to 
resolve the grievance. 

The Arbitrator shall have no power to amend, modify, nullify, ignore, add to or 
subtract from the provfsions of this Agreement. The Arbrtrator shall decide only 
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the specific issue{s) submitted to him and if a violation of the terms of this 
Agreement is found, shall fashion an appropriate remedy_ Questions of 
arbitrability shall be decided by the Arbitrator. The Arbitrator shall make a 
preliminary determination on the question of arbitrability. Once a determination is 
made that the matter is arbitrable or if such pre1iminafY determination cannot be 
reasonably made, the Arbitrator shall then proceed to determine the merits of the 
dispute. 

The Arbftrator shall be without power to make a decision contrary to or 
inconsistent with or modifying or varying in any way the application of laws and 
rufes and regulations having the force and effect of law. The Arbitrator shall 
submit in wriUng his decision w ithin th~rty (30) calendar days following close of 
the hearing or the submission of briefs by the parties, whfchever is later, unless 
the parties agree to a written extension thereof. The decision shaH be based 
sole[y upon the Arbitrator's interpretation of the meaning or application of the 
express terms of this Agreement to the facts of the grievance presented . A 
decision rendered consistent with the terms of this Agreement shall be final and 
bind~ng . 

Nothing in the foregoing shall preclude the City and the U rtfon from mutually 
agree!rig to an exped ited arbitratron process. 

1-hB f&e 8r1ci B'<?J~!1S8f) 0 ~ fr)e /> .. (tJ! l~cg ~o r ~; p .~j T. 2-ie so st of ~ \: .. ·11ftte:i L- .~ r~ sc r! p~ : it ?. ,'Ti : 

f.:h ihe Arb!tr c;.tc-r sh al ! ~-2 d i •1~d3d equ,;,;; fiy between the En1 p;oye1 and H~e U::ior:. 
:-kiwev01, BaCfi party s~1ai I be responstble fo ~ ~om pense.ting its ow;i 
representatives arid witnesses and for purchasing its own copy of the written 
transcript. 

Section 2. Time Limits 

No grievance shall be processed unless it is submitted within ten (10) working 
days after either the Union or the employee concerned became aware of or should have 
become aware of the occurrence of the event giving rise to the aJleged grievance. If a 
grievance is not presented within the time limits set forth above, it shall be considered 
waived. If a grievance is not appealed to the next Step within the specified time limit or 
any agreed written extension thereof, it shall be considered settled on the basis of the 
Employer's last answer. If the Employer fails to answer a grievance or an appeal 
thereof within the specified time limits, the grievance shall be deemed denied a1 that 
Step and the Union or employee may immediately appeal the grievance to the next 
Step. The tfme limits in each Step for any grievance may be extended by written 
agreement of the Employer and the employee or Union representative involved in each 
Step. 

Certain issues . which by nature are not capable of being seWed at a preliminary 
step of the grievance procedure, may be filed by mutlJal agreement at the appropriate 
advanced step where the action giving rise to the grlevance was initiated. 
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~ac;ti9n ;!. ~lectiol) qf Rei;negi'l§ 

The members of this unit covered by this Agreement are classified employees for 
the purpose of Civil Service administration for the City of Springfield. As classffied 
employees, the members are accorded certain rights regarding review of dfsciplinary 
action, demotions, or layoffs, such matters possibly being a subject for the grievance 
procedure included in this Agreement. In those instances ln which a member has 
elected to pursue his rights through procedures established by the Civil Service 
Commission of the City of Springfield, the subject matter of that action shall not be basis 
for any grievance under the provisions of this Agreement. If a member initiaUy files a 
grievance and subsequently erects to pursue redress or other relief through Civil 
Service procedures, the grievance procedure shall no longer apply to the subject matter 
raised and be suspended, and the grievance dismissed. When a member so elects to 
utHize Civil Service procedures, this procedure shat! be the exclusive means by which 
redress or relief rs sought or an issue is resolved on any matter which may initially be 
eligible to be a subject of a grievance. If a member initially elects to utilize Civil Service 
procedLires and subsequently decides to avail himself to the grievance procedure 
hereunder, such member must effectively secure a termlnation of Civil Service 
procedures and also me a grievance in the time frame provided in this Agreement for 
the filing of grtevances. 

Section 4. Stewards 

The Union shall have the right to designate bargaining unit employees as its 
stewards to participate in the grievance procedure& to the extent set forth in this Article. 
The individual so designated and the g rievant sha!l be paid for all time reasonable and 
necessary spent investigating and processing grievances and attending such meetings 
with the Empfoyer as set forth in this Article with the prior notiffcation and approval of 
the immediate non-bargaining unit supervisor if such meetings are held during the 
employee's regular working hours. Such approval shall not be denied e)(cept for a bona 
fide operational need by the Employer, taking into consideration the Department's 
staffing levels. Such denral shall be submitted to the employee in writing prior to the 
start of the meeting. The denial shalf include the bona fide reason for the denial. 

ARTICLE X 
OISCtPUNE 

While the parties agree with the tenets of progressive and correctlve discipline, 
disciplinary action shall include only the following, but shall be initiated in light of the 
seriousness of the offense: 

Oral Reprimand (notice to be given ln writing); 
Written Reprimand (notice to be given ln writing); 
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1 Day Suspension (notlce to be given in writing); 
5 Day Suspension (notice to be given in writing); 
10 Day Suspension (notice to be given in writing); 
30 Day Suspension (notice to be given in writing); 
Discharge (notice to be given in writing). 

Disciplinary action may be imposed upon a certified employee for just cause_ Discipline 
shall be imposed as soon as possible after the Employer fs aware of the event or action 
giving rise to the discipline and has had a reasonable period of time to investtgate the 
matter but in no case later than 60 days upon the Employer becoming aware. 

Section 2. NJanner. of Dfs~ielin~ 

lf the Employer has reason to discipline an emptoyee, it shaH be done whenever 
poss,ble in a manner that wlll not embarrass the emp!oyee in front of other employees 
or the public. Management shall not pub~icly give notice to any other employees of 
disciplinary action taken against an employee. 

Section 3. Notice 

For discipline other than reprimands the Employer shall ho!d a pre~depr!vaHon 
m~·et~~g . ~ i'~o r ~o ~ot!fy10g ~h~~ 8iT1p !\,ye2 0f ~he r:oriterr~pl ats~:J r!-:2;:;$1_; re of dis·:~i!)nne to 
t -e j~~"JS.~(~. 1h~:~ t. rnp1i.~/~:- ~~I:?~ l! r-·.;i;fy ·~h-D !._: ;:~(·n 5~~v:.:2~rd \:~·i thB ~~eet~:-1g ~:~r:~ sh 2 I~ 

p10vk:l·S ihD s··:eWcHd 1Nitti ~he aH09eci j:,fr.::ict~on at ie::;s: forty-eight (48) r·,o;_:r~ in C1d\1cU-:cs 
(exciuG!ng v.reei\eI!ds a11d ~:o:idays). Tr,.3 Emobye; shall th~n meet with the empl0ye2 
involved and lnform him of the reasons for such contemplated disciplinary action, 
indL1ding any names of witnesses and copies of pertinent documents. Employees shall 
be informed of 1heir rights to Union representation and shall be entitled to such, if so 
requested by the employee, and the employee and Union representative shall be given 
an opportunity to rebut or clarify the reasons for such discipline. Reasonable 
extensions of time for rebuttai purposes wit! be allowed when warranted and if 
requested_ 

Section 4- Demotion 

Demotions shall not be used as a disciplinary measure; however, the parttes 
recognize that circumstances may exist where the employee is dissatisfied with the job 
or is unable to meet ttle requirements of the position, and in such cases. demotion shaH 
be appropriate. 

Section 5. Un~on Ragresentatives 

An employee will have a riqh1 to Uniorr representation before discipHne is 
imposed or in any other instance where granted by law. 
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Section 6. Removal of OiscipUot 

Any oral or written reprimand shall be removed from an employee's record if from 
the date of the last discipline one (1) year passes without the employee receiving an 
additional discipline for such an offense. Any suspension shalt be removed from an 
employee's record, if from the date of the last disciplinaf)' action two (2) years pass 
without the employee receiving any additional discipline. Any suspension resulting from 
a positive drug and/or alcohol test shall be removed from an employee's record, upon 
raq uest. if1 from the date of the last disciplinary action two (2) years pass without the 
employee receiving any additional discipline. Any discipline that has been in an 
employee's fi!e for a period of time exceedlng the above criteria shalt not be used 
agains.t the employee. whether it has been removed from the file or not. 

Section 7. Pol~graeh 

No employee shalt be required to take a polygraph examination as a condition of 
retaining employment with the Employer nor be subject to discipline for the refusal to 
take such, unless such examination is required by law. 

ARTICLE XI 
U\'-P.fi-MA~/\gEMJ:~T OOE~T.tNQS 

Labor"Management meetings for the City of Springfield will be conducted once 
every month (if requested). Union and Management will submit agenda items to the 
designated representative ten (10) days prior to the scheduled Labor-Management 
meeting. 

There shall be no maxim um number of participants for the Union subject to 
operational needs of the Employer. Labor and Management may request additional 
participants to clarify the issues under discussion. 

ARTlCLE XU 
HOURS OF WORK AND OVERTIME 

This Article is intended to define the normal hours of work per day or per week 
and shall not be construed as a guarantee of nours of work per day or per week or a 
guarantee of days of work per week. 

Section 2. vyorkda)! 

Employees shall worn their regularly scheduled seven and one-half (7.5) or eight 
(8) hour workday for a regular workweek of thirty~seven and one half (37 .5) or forty ( 40) 
hours. or workdays and workweeks shall be in accordance with current practice. 



An employee whose normal workday extends from one calendar day to another 
shall be considered as working on the calendar day on which tie started to work. 

Section 3. Meal and Rest Periods 

Employees shall be granted a meal perrod accord ing to current practice. 
Whenever possible, the meal period shall be at approximately the middle of each shift 
Unless specifically authorized by the non-bargaining unit supervisor, employees shall 
not work th rough their lunch break. 

Employees shall be granted a fifteen (15) minute rest period during each one-half 
shift. The rest period shall be granted at the preference of the employee. However, 
such rest period may not be used at the beginning or the end of the employees shift, 
unless specifically authorized by the non-bargatning unit supervisor, such requests shail 
not be arbitra rHy or capriciously denied. If more than one employee has a similar 
preference and an operatfonaf need would limit the number of employees wtio could 
take a rest period at that time, seniority shall determine who gets their first preference. 
Emp~oyees who smoke may exercise the option of dividing the rest periods in half. 

Section 4. Work Shifts and Schedu1es 

Th8 ca rt i:=s shc.i ! rec:uce to writ :ng ·what cu~~ent schec1rAir:g prcctices piev3i ! with 
resp~~ct to ~h~ ;eng th af ti"le norrn5 ! ;.veil·~ "o.Neek , ste rt in '.;i c;ind qt.i !Wn~J ~ i rnes . days cf, 
shifts O< the ro'tatiDn t~leie :Jf. including Ernp!oye!'· or ernp!oyBc-requested 1.em ::mra ry 
Chf'.11ges t·J r ·i:·aii1ii1g o; se:::i -"0113! rea.:.ons as h d ic::z:ceci ; r: .-~ppenci ix 3. Ir• 8{ e;:Yfte1-, ·· .. v~' i Ene 

changes in schedules ~ffectil"lg bargaining unit empioyees are warranted by 
programmatic or operatfonal need , the Employer shall notify the Union and, upon timely 
request, negotiate with lt concern ing such changes. If an agreement cannot be reached, 
the matter shall be settled via arbitration . Changes in work schedules and shifts for 
reasons other than operational needs may be made only through mutual agreement. 
Work schedules shall not be changed solely to avoid payment of overtime. 

All non-probationary employees shall be allowed to exercise their seniority within 
their worksite to change or retain shift assignments on December 1 of each year. Ari 
employee who is bumped shall subsequenUy be allowed to exercise his right to retain 
h1s shift assignment by bumping as well. Assignment pursuant to shift bidding will take 
effect on January 1. Emp ~oyees may exercise shift bidding r1ghts only within their 
current job classtfication series. The successful bidder must be able to perform the job 
with a minimum of tra ining . 

A special shift bid may take place when an employee vacates their position prior to the 
annual shift bid date of December 1. 

Employees may exchange shifts for their own convenience or the convenience of 
another employee covered by this Agreement, provided such exchange does not create 
overtime. lt is understood that employees exchanging shifts accept the responsibility to 



work any overtime that may come w~th that shift, in accordance with the overtime 
rotaiion schedule. 

Employees may flex their work schedule for educational or other purposes with 
the prior approval of the employee's non-bargaining unit supervisor. This change of 
work hours will not constitute overtime on a dally basis even if the employee works 
more than seven and one-half {7.5) or eight (8) hours in a day. For schedule flexes with 
a duration of thirty (30) calendar days or more, the Union shall be notified by the 
Employer in writing of the reason(s) for the change and the duration of such change. 
The Employer may not arbitrarily or capriciously deny an employee requesting a flex 
schedule. · 

Section 5. Shift Olfferential 

FuH~time employees whose regular work shift begins at noon or later, through 
2:59 p.m., shall receive a shift differential of twenty cents (.20) per hour for all hours 
worked. Fulf.tfme employees whose regular work hours are between 3:00 p.m. and 
7:00 a.m. shall receive a shift differential of fifty cents (.50} per hour for all hours 
worked. 

The shift differential shall only be paid for time actually worked, and shall not be 
applied to any paid time off. 

S~ctigq ~. Ov;etllme 

The City reserves the rlght to require any employee to work additrona1 hours 
when necessary. An employee may not work overtime at his own discretion. Overtime 
must be authorlzed by the non-bargaining unit supervisor, department head or 
Appointing Authority. No employee shall be required to clock out and return to work on 
overtime within a four (4) hour period. 

For the purpose of overtime calculations, sick leave and unpa~d leaves of 
absence provided for in Article XX shafl not be considered time worked. 

Section 7. Sunday Work 

Employees called in to work on a Sunday, except part.time employees, shalt 
receive double time for work on Sunday or the employee's second regularly scheduled 
day off. Employees who are regularly scheduled to work Sundays shall be 
compensated at the straight time rate. The work schedule currently Fn effect for futl-time 
Library employees involves intermittent work on Sundays and shaU therefore be 
compensated at the tfme and one-half rate. 
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Section 8. Working on a Holid~'t 

An Emp~oyee required to work and who in fact works on a holiday, as provided 
for in Article XXI, shall receive, in addition tc his regular pay for the honday, pay at the 
rate of double time for each hour worked either in cash or compensatory time at the 
emptoyee 1s option . 

SecUon 9. Call Back Pay 

Employees who are called back to work by the Emptoyer after they have 
comp~eted their regular shift shall rece~ve a minimum of two (2) hours pay at the 
applicable rate. The two (2) hour mi11fmum shall not apply to holdover overtime. Call 
Back Pay shall apply any time an emp ~oyee is called into work dudng off-duty hours 
without prior scheduling . 

If the overtime assignment is completed in less than two (2) hours, the Employer 
will not require the employee to work the entire two (2) hours by assigning extra non· 
essential work.. However, if a second emergency occurs while the employee is on a 
call-back 1 the employee wiU address the second emergency, and th is wil l not be 
considered a second can back. 

Stand-by c:or"'iiJ'o~nsat:or, sh 2:: ;:e p2:id :r-.: ::iccordance 'Ni~:-, th~ i=ai( L!:!bc:­
S'f~n<:i<:~ tcs P1c1 wit.h :a tv·;--:i (2) hcuc rni :-1\r,"lt..:in 

Section 11. Overtime Distribution 

Overtime shall be distributed as equally as possible among those qualtfied 
employees who normally perform the work. Employees shall provide the Employer with 
one (1} telephone number to be used for purposes of offerlng the opportunity to work 
overtime. Overtime shall be offered on a rotatirig basis in accordance with seniority, 
beginning with the most senior employee who was not offered overtime the last time 
overtime was offered . If all employees available to work the overtime opportunity 
decline, the Employer shall assign the overtime in reverse seniority order; the least 
senior employee who has not beef1 directed by the EtnpJoyer to work overtime shall be 
directed to work the hours until all employees have been required to work at which time 
the process shat1 repeat itself. Overtime offered but refused shall be recorded as 
overtime worked !n regards to eligibility for future overtime assignments. 

When a new employee enters the unit, he shall sit out one fuH rotation of the 
distribution of overtime by seniority. 

A current overtime roster will be posted on appropriate Union buHetin boards as 
provided for in Appendix B of the Collective Bargaining Agreement. Such roster shall 
indicate overtime worked, declined, and mandated . 
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An employee who does not want to be offered overtrme opportunities shall sign 
and date a prepared statement for the Employer asking to be bypassed for overtime 
opportunities. Such employees shall still be subject to mandated overtime. If the 
employee changes his mind at a later date, a signed and dated statement must be 
given to the Employer asking to be reinstated in the overtime rotation. EmpJoyees 
placed back into rotation shat! sit out one full rotation of the distribution of overtime by 
seniority. 

Section 12. Overtime Compensation 

Employees who are regularly scheduled to work seven and one-half (7.5) or eight 
(8) hours in a day, or thirty-seven and one-half hours (37.5} or forty (40) hours per week 
shall receive compensation at the time and one-half rate for all hours worked in excess 
of those limits. Except for those employees funded by grants, such compensation shan 
be in cash or compensatory time at the discretion of the employee. An employee must 
elect whether overtime worked in a pay period shall all be converted to compensatory 
time or all be paid in cash. Notwithstanding the above language, the practice of 
payment of overtime for Library employees for work on Sundays shall remain at the time 
and one~half rate. 

Compensatory time may be accumulated up to a maximum of one-hundred and 
twenty (120) hours. 

Section 13. Scheduling of Compensatory Time 

Compensatory time may be taken with twenty~four (24) hours notice and with 
approval of the employee's non-bargaining unft supervisor, subject to the operational 
needs of the Employer. The advanced notice and approval requirement may be waived 
by the Supervisor. The notice will be waived in the Commercial office if staffing 
percentages allow the absence. Compensatory time may be used in one-half {112) hour 
increments. Requests to use compensatory time $hall not be unreasonably denied. 

Section 14. Payrofl Period 

Effecti11e July, 1994, all members of the bargaining unit shalt have bi-weekly 
payroll periods which commence on a Sunday and conclude on a Saturday. Paychecks 
wilt be issued on the Friday following the completion of each two-week period. If the pay 
day falls on a holiday, the paychecks witl be issued on the preoeding workday. Effective 
upon ratification and signature of this 2015 contract, employees' paychecks shall be 
issued through dlrect deposit to an institution of the employees' choosing. Within thirty 
(30) days of ratification au employees' paychecks shalt be issued via direci deposit. For 
those employees who are unable to open a bank account, they shall be guaranteed an 
account with the City Credit Union and the employee's paycheck shall be issued 
through direct deposit to the City Credit Union bank account. 
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Section 15. No Pyramiding 

Compensation shall not be paid more than once for the same hours under any 
provrsions of this Agreement. 

Section 16. Alternative Schedules 

The parties agree to meet and discuss the feasibility of implementation of flexible 
schedules and/or alternative schedules in the Treasurer's Office within sixty (60) days of 
the signing of this Agreement 

ARTICLE xm 
SENIORITY 

Section 1. Definition 

An employee;s continuous service record shall be broken by resignation, retirement, 
death, discharge for cause, transfer out of the unit and layoff in excess of tliirty-six (36) 
months, unless their recalt period has been extended . 

Sectio_[i_£_ §reaks in Continuous Ser'.!ice 

P..r1 (":in~) 1c/eB sh aJ; b~ i:f~;-r; · i ~ ,., ~t~r~ if ~:iev r 8\/t;- te .:=:r · 1J~· 1 ; _~ yiJ ~{ foi· f! per~o~J ,-,~ th~ 1-ty-six 
(26) !!i'Jliths •i•;h!chever gres_t9r, unless the!r i·e·: a:: pe1~Dd hc.s beer 1 eitt~nded . 
,<\r ~ emph;yee's se r.:ori~:y shc.l: cont: l"!Ue 2[);°i!1g: 

1. Period of approved absence with leave 

2. Period of absence because of injury or illness 

3, Period of layoff because of lack of work 

Section 3. Determination of Seniority for Same Oa.y Hires 

When two (2) or more employees have the same seniority date. the order of their 
seniority on that date will be determined by a lottery. When the lottery takes place, a 
Union representative shall be present. 

Section 4. Seniority List 

The Employer agrees 1o provide seniority lists to a desfgnated Union official 
q llarterly . The Employer also agrees that these quarterly lists shall be posted on the 
appropriate bulletin boards quarterly (these bulletin boards will be from a mutually 
agreed upo11 list). 

Any dispute over the seniority standing of any employee ori the seniority list shall 
be submitted to Step two (2) of the grievance procedure. After the posting of a seniority 
list, if the Hst is not questioned within 1hirty (30) days, such llst shall be deemed to be 
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correct for that period of the posting and upon written request a copy of said Ust shall be 
sent to the Unlon. 

ARTICLE XtV 
PROBATtON ANO PROBAT,ONARY PERIODS 

Section 1. Prob.ationarY Period 

All new employees, including rehired employees, shall be considered as 
probationary employees and must successfully complete a probationary period of six (6) 
months from the last date of hire. However, employees. hired as a Customer Service 
Representative shall have an eight (8) month probationary period. 

Section 2. Breaks In Service 

The probationary period required above represents a total cumulative service 
time. However, should any such leave of absence or break in service be greater than 
two (2) months, by mutual agreement, the probationary period may be restarted at the 
time the employee returns to work. In lieu of termination, the parties may agree to 
extend the probationary period for a maximum of three (3} (months) and the Union shall 
be notified of the extension. 

Section 3. tnltial Probationarv Period 

Durlng the initial probationary period, the probationary employee may be 
disciplined, discharged, demoted, laid off, or otherwise dismissed at the sole discretion 
of the Employer and neither the reason for nor the drscipfinary action taken shalf be the 
subject of a grievance. 

Section 4. Seniority 

Employees shall enjoy the rights and prfvileges of seniority upon their data of 
hire. Employees who are hired in on the same day shalf submit to a seniority draw to 
determine the tie break. At such drawing, the Union shall conduct the draw and notify 
the Empfoyer of the results. 

Section 5. Pro_!!atior,a!Y Promotions, 

Probationary employees shall not be eligible to use their seniority for promotion 
during their probationary period. Employees promoted during their probationary period 
shall be patd probationary rate of pay for the new title for the remainder of the original 
probationary period. 
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ARTICLE XV 
VACANCIES 

Section 1. Posting 

Whenever a job vacancy occurs in any exf sting job classification or as a result of 
the developmeiit or establishment of new job classifications, a notice of such vacancy 
shaH be posted on all bulletin boards for five (5) working days and sent to the Unron via 
email. The notice shall include the posting date, position classification, number of 
positions to be filled, work location, rate of pay, the workday schedule, hours of work, 
and whether or not the position is in the bargaining unit. 

A vacancy occurs when the Employer determines to increase the wor1< farce , fill a 
classification . or replace an incumbent. During this period, employees who wlsh to 
apply for the vacant job, including employees on layoff, shall submit the applicatfon in 
writing or email to the Office of Humarl Resources. 

Section 2. Selection 

Vacancies shall be filled based upon an individual's qualifications, experience, 
knowledge, skills, and abilftv to perform the work in question . Al! employees in positions 
re·::og niz8d tn . t:..rti.~ l o U ~ sh 8.11 r8ce!ve ~q u ~. ! c0r:s id~ra~ic~~ for ··iacc~ n c;es ~~1 t~e ~Q rg ?.fn jng 
unir. ~)~J~ P fiecl ~')~!-gc1i~~P~1 ·~.i ni t cr~ernOe~f.:; sh8P ~e int~tv ~8\·'.··e0 ~nd deerneti :.t1·~ju2l ifiec: fo•: 
the po;:;rtion in q'Jestion b~fo re applicants outside of the b21rgainin9 u1;:t are i1itervie11.1ed 
by th~ c :~y. 

Where qualifications to perform the required work are relatrve!y equal, the 
Employer shall fill the vacancy with the employee with greater seniority in the bargaining 
unit. However, current employees with less seniority who possess greater knowledge , 
skill, and abllity may be considered over a more senior employee. In the event no City 
employees bfd or are qualified to perform the work in question, the Employer may select 
an external applicant. The City will provide written notification to the applicant and the 
Union if the employee has not met the minimum qualifications for the position. The City 
wrn provide the Union with the name of the successful bidder and the names and 
senrority dates of the btdders following the fi!Hng of a vacancy. 

lf no employee in the Local 3738 bargaining unrt applies or is quaHfied for the 
vacant position , the vacant position may be posted for external candidates to apply, 
preference shall be given to other City of Springfierd employees within other AFSCME 
bargaining units, depend~ng on the applicants qualifications; experience, knowledge, 
skills, and ability to perform the work in question, over any other exterrial hire. For any 
posted posftion not filled within forty.five (45) days after the expiration of the posting 
period, upon request by the Union to the Office of Human Resources, the Union shall be 
provided with ttie reason a selection has not been made. 
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1?cu:tlon 3. P~pmotlon Probationary Period 

Employees moving into a new position for which they were not previously 
certified shall serve a four (4) month probationary period in a promotion. lf the position 
movement occurs prior to the completion of the initial probationary period the two (2) 
probationary periods shall run concurrently. If during this probationary period the 
employee is unable to perform as determined by the Employer or employee, he may be 
returned to his same position, seniority permitting. If the employee does not have the 
seniority to return to his same position, the layoff provisions in Article XVII shall apply. 

ARTICLE XVI 
LAYOFF ANO RECALL 
'"'' lllo IU" I • 1 I 

The Employer may lay off any employee, whenever such action is made 
necessary by reason of a shortage of work or funds. the abolitlon of a position, or 
because of changes in organization. However, no employees within the unit shall be 
laid off while there are seasonal, volunteer, intern, intermittent, temporary, or 
probationary new hire employees SefVing in the same job classification within the 
organizational unit for which the employee is eltglble and available. In addition, the 
Employer agrees not to utilize non-bargaining unit workers to perform the work of laid 
off bargain~ng unit employees for the purpose of eroding the bargainfng unit and/or the 
status of the Union as the exclusive bargaining agent. 

In the event a layoff is necessary, employees wrn be laid off by inverse order of 
seniority and their ability to perform the remaining work available without additional 
training. Layoffs shall be within an organizational unit by classification. 

Employees subject to layoff shatl be aflowed to exercise the following options in 
the order set forth below, subject to the employee being qualified for the position: 

1. to fill a vacancy in the same c!asslfication within the same bargaining unit; 
2. to displace the least senior employee with the same classification in the same 

bargaining unit; 
3. to filt a vacancy in a classification having a lower rate of pay within the same 

bargaining unlt; 
4. to displace the least senior empfoyea in a lower level classification withln the 

same classification series in the same bargaining unit. 

Any employee being laid off shall be notified fn writing as soon as practical but no 
later than thirty (30} days before ttie effective date of the layoff. 

An employee may waive his right to bump into a lower classification and choose 
to accept a layoff without any adverse effect upon future employment. 

Employees on layoff shall not accumulate vacation and sick leave during the 
period of layoff. However, there shall be no loss of accumulated sick leave due to 
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layoff, except that when an employee ~s continuously laid off for a period of thirty-six 
(36) months, accumulated sick !eave shall be lost. Accumulated vacation shal l be paid 
on the next payroll following the laid off ind iv id ual's last day of work. 

Section 2. Definition of Term 

For pLJrpose of this Article only, the definition of Office shall encompass the 
bargaining unit 

Section 3. Grant Funded Emel.oy~es 

Effective 4/20/04, any bargaining unft employee who is pa~d through a grant shaU 
be treated as an other bargarning unit employees in regards to Article XVll. Layoff and 
Recall , for as long as they are working under their current grant As grants expire , grant 
funded employees may exercise the following options. subject to the employee being 
qualified for the position : 

1. to fill a vacancy in the same classification within the same office; 
2. to displace the least senior emp~oyee with the same classffication in the same 

office : 
3. to fill a vacancy !n a c!assificatior1 hav ~ng a lower rate of pay with~n the same 

4. ·:::) d ; ~('~aco?: Hi~ :.::::~~ :::1: -s;~ ""1:(1 : ~,~ .,~ \0yee ;n s io-.,ve r iev.;::;; cia3~! ka t;G.; se i ie$ ir\ 
th€ same o!fc~ ; 

:i . to re r-n;;~r ~ n Lhe gr8rTi L mdec pos;bon, ii it is. ~o be ;c:ne\·vad or exter:ced, anci 
give up any future abil ity to exercise any of the options contained in this 
Article. 

Employees who elect to remain in grant funded positions after the expiration date 
and emptoyees who bid into or are hired into grant funded posttions after the ratlficaUon 
of this Agreement shall not be entitled to exercise any options under Article XVII. 

Section 4. Recall 

The names of employees laid off shall be placed on a recall list for a period of 
thirty~six (36} months. 

RecaH within an Office shall be according to the employee's job classification in 
the inverse order of their layoff. provided they are presen11y qualified to perform the 
work. 

Employees who are eligible for recall shall be sent a Notice of Reca~I to the 
employee's last reported address , certified mall. return receipt requested. The 
employee shall notify the Emptoyer of his intention to return within five {5) working days 
after receipt of a Notice of Recall. 
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The Office of Human Resources sha!I be deemed to have fulfilled its obtigatfons 
by mailing the recall notice by certified mail, return receipt requested, to the mailing 
address provided by the empfoyee; it being the obligation and responsibility of the 
emp[oyee to provide the Office of Human Resources with his latest mailing address_ 

An employee on a recall list who is subsequently offered a recall to a specific 
lower tftle and declines to be recalled to that title, shall be removed from the recall list 
for that particular title. However, that person would remain on the recaH list for other 
titles. An employee who accepts a recall into a lower position will remain on the recall 
list and shall remain eligibfe for recall into the position from which he was originaUy laid 
off. 

ARTICLE XVII 
PERSONNEL FILES 

Upon written request of an employee, the Office of Human Resources shall 
reasonably permit an employee to inspect his offlcial personnel file subject to the 
fotlowing: 

(a) Such inspection shall occur no later than seven (7) days fol!owtng receipt of 
the request; 

{b) If circumstances prohibit compfiance within this time period, the Employer 
may request a seven (7) day extension; 

(c) Such inspection may occur during employee's working hours upon 
reasonabte written request and supervisory approval subject to operational 
needs; 

{d) The employee shall not be pennitted to remove any part of the personnel file 
from the premises but may obtaln copies of any information contained therein. 
The Employer may choose to provide print copies, digital copies or both, but 
shall not in any case assess a cost or fee upon employees to produce the 
copy. 

(e) Upon wrrtten authorization by the requesting employee in cases where such 
employee has a written grievance pending and is inspecting his file with 
respect to such grievance, that employee may have a representative of the 
Union present during such inspection and/or may designate rn such written 
authorization that said representative may inspect his personnel file subject to 
the procedures contained in this Article; 

(f) ff an employee disagrees with any information contained in the personnel file. 
the employee may submit a written statement of his position which shall 
become an integral part of that portion of the file over which disagreement 
exists until such portion is permanently removed from such file: 
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(g) Pre.empfoyment information shall not be subject to inspection or copying. 

ARTICLE XUI 
PERFORMANCE EVALUATIONS 

An employee's pertormance evaluation shall be completed by their supervisor 
wno is outside the bargain i11g unit and who either has first"hand knowledge of the 
employee's work or tias discussed and received recommendatfons from someone who 
does. The supervisor shall take rnto co11sideration vary~ng workload characteristics 
during the evaluation process_ 

An employee's performartce evaluation shall be reviewed and discussed with the 
employee and the employee shall be permitted to respond in writing to their evaluation. 
Any response shatl be attached ta the evaluation. 

An employee's signature shall signify only that he has been given hls 
performance evalu~tion; the employee's performance evaluation may not be altered 
subsequently without the employee's review. 

ARTICLE x~x 
L.E/\ VE:S :)F ~' 8,SEi·P:::O::: ··---....... ...........--.......-- .... ...-.·..,,......,.... ........... -..-.... ...-. 

The Employer may grant employees a leave of absence without pay for a period 
not to exceed three (3) calendar months in any twelve ( 12) month period for the 
foHowing purposes: attendance at college, university or business school for the purpose 
of training in subjects relating to the work of the employee and which wUI benefit the 
employee and the City, or urgent persohai busiriess requlr~ng the employee's attention 
for an extended period, such as settling estates or liquidating a business. Such leave 
may be extended for good cause by the Employer for an additional period not to exceed 
three (3) calendar months. 

A general teave of absence for the purpose of pursuing an academic program of 
study may be granted by the Employer for a period of trme that corresponds to a quarter 
or semester, whichever is appropriate. Such leaves, upon written request, may be 
extended for an additional semester or two (2) additional quarters. Such leaves shall 
not be unreasonably denied. 

An employee may use accumulated vacation, personal days, or compensatory 
time before being placed on an unpa 1d general jeave. 
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Section 2. ,vtitltaty J..eave 

Militaiy leave shall be granted tn accordance with applicable law. An employee 
who is a member of the National Guard or of a reserve unit of the Armed Forces of the 
United States will be granted leave for training sessions not to exceed fifteen (15) 
calendar days provided that notice is given not fess than thirty (30) days before the first 
day of absence. During annual training. the Employer wm pay that portion of the 
employee's base salary not paid by the military unit. 

Any full~time employee who is a member of a reserve or guard untt that is 
mobilized to active military duty, as a result of an order of the President of the United 
States, shall continue to receive his regular compensation as a City employee, including 
health insurance and other benefits, minus the amount ot base pay for milltary duty. In 
the event that 20% or more of the employees of the City of Springfield are mobilized to 
active duty, the provisions of this paragraph shall not apply. 

Section 3. Eamily~M.iJdicfll ,Leave 

Employees who have worked for at least twelve (12) months and for at least 
1, 250 hours during the last twelve { 12) months may request leave pursuant to the 
Family and Medical Leave Act. Leaves may be requested for the birth or adoption of a 
child or for a serious health condrtion. Employees may receive a leave to take care of 
themselves or an eligible famfly member who has a serious health condition; that is, an 
illness, injury, Impairment, or physical or mental condition that involves inpatient care in 
a hospital, hospice, or residential treatment facility or e-0ntinuing treatment by a health 
care provider. 

An eligible employee is entitled to a maximum of twelve {12) weeks of Family or 
Medical leave in a twelve {12) month period. A "romng'' twelve {12) month period 
measured backward from the date an employee uses any FMLA leave shaH be used for 
thfs purpose. Employees will be required to exhaust all paid benefit time (vacationi 
personal days and sick leave) as part of their FMLA leave and such tlme will count 
toward the twelve (12} week limit. 

Leaves to take care of a serious health condition may be taken on an intermittent 
or reduced schedule basis. Leaves for the birth or adoption of a child must be taken 
within the first twelve ( 12) months of the date of birth or placement. 

Employees must request a leave by giving the City notice at least thirty {30) days 
In advance of a foreseeable leavei and as soon as practicable for an unforeseen leave. 

The Employer may require employees requesting a leave to care for a serious 
health condition to submit medical verification from a health care provider. The 
employee may also be required to undergo an examination by an impartial physician. 
Such examination shall be paid for by the Employer. Upon return to work, the employee 
shall submft a fitne$s~for-duty certificate from a qualmed health care provider. 
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During a Family or Medical leave, the Employer will continue lo provrde medical 
and dental coverage at the same premium rate as if the employee was still on active 
duty. The employee will be required to maintain individual health and/or dental 
premiums, if any. Payment of the employee's premium shall be due on the first day of 
the month and in no case later than the tenth of the month . Coverage shall cease 
immediately for any employee whose payment is more than thirty (30) days late. 

After a leave, the emp~oyee will be restored to the position he held prior to the 
leave or to an equivalent position with equivalent pay and benefits. An empjoyee who 
fails to return from an FMLA leave will be required to reimburse the City for the 
Empfoyer's portion of the health insurance premiums paid during the leave_ 

Section 4. Medical Leave 

Employees who have exhausted thetr accumulated sfck leave days arid have 
completed an FMLA leave but are unable to report to or back to work because of a start 
or continuation of illness, injury, or pregnancy-related disability, may receive a disability 
leave Wfthout pay_ Prior to requesting said leave, the employee shall inform the 
Employer in writing abollt the nature of the disabtlity and length of time needed for 
leave . The request for sald leave shall be accompanied by a written statement from the 
e1 t::e:idinq physicier. whidl !ndudes the diag:i-:isis, prognosis. and e;~pecied duration of 
lr.e c;;satJi:i~,, :-r Uv· ;::,,-, "'O".fe' r,ai::: ~;s·aS"r : .. , :-X~!iev.:. tn° emp!.r:;'.'~B :s ab ~<=> to :"'lB rfit~r.l ijj5 -" •_I . . .J '..-•, 1 ("' I ( • i "'" • '- ..._, • • , J ,._,. o-4'. - 1 """' -' • '• : ..._ ~ : ·- • ~ ' " ...- ' 0 " 

rngu la ~ i y ass:gr1ed ciutes and t'.ie employee's ph~r::>:ci .::;in cert ifies him as being abie or 
u~1abie to rep:::rt ba c1~ ~o •..vork, ·;he crnpi0yef n1G'>" r2iy up1J!°'• the Jeci.s;01! Jan Tr;::a:-ti~'. 

physician of its choosing as to the empioyee's abiiity to return to work. Suer. 
examination shall be paid for by the Employer. 

During said leave, the disabled employee shall provide written verification by a 
licensed physician at the Employer's request. Such veriflcahon shall show the 
diagnosis, prognosts, and expected duration of the disability; such verification shal l be 
made no less often than every thirty {30) days during a period of disability. 

Employees shall Immediately return to work upon release by the attending 
pliys ician . 

Such leave wiil ordinarily not be granted for periods in excess of three (3) months 
but may be extended upon the written request of the employee for additional periods of 
up to three (3) months each, at the Employer's discretion. Such leave will not be 
arbttrarily or capriciously denied . However, nothing herein prevents the ernployer from 
filling the position after the initial 12~week FMLA leave of absence. Should the position 
be fiHed when the employee returns from medical leave, Article XX, Sect~on 14 shali 
apply. 



Section 5. Bereavement Leave 

In the event of a death in the immediate family of an employee (defined as 
spouse or a domestic partner [interpersonal relationship of two individuals for more than 
two years who live together and have common domestic life but who are not married], 
parents, children [including adopted and stepchildren]. brother and $ister 1 stepmother, 
stepfather, stepsister. stepbrother, grandmother, grandfather, grandchildren, son-in-law, 
daughter-in-law, brother-in-law, sister~in~law, father-in-law. mother-in-law or legal 
guardian), the employee shall be granted up to three (3) consecutive work days leave of 
absence per occurrence without loss of pay to make necessary arrangements. In 
addition. up to two {2) sf ck days may be used to supplement a bereavement leave 
provided that any bereavement leave shall not exceed five (5) consecutive working days 
per occurrence. Upon return from bereavement leave, the employee shall produce 
documentation to satisfy bereavement leave of an immediate family member as defined 
above. 

The use of such sick leave in conjunction with bereavement leave shall not be 
taken into consideration for purposes of determining the number of sick days used per 
year or eligibility for the sick leave bonus. If the Employer has reason to suspect abuse, 
the Employer may require satisfactory ev[dence of the need for such absence. 

Section 6. Jury Dutv 

An employee who loses time from work during his regularly scheduled hours 
because of jury duty shall be paid his regular rate of pay for such time lost upon receipt 
of the entire sum paid for jury service, which payment the emp!oyee shall s.ubmit to the 
City. In order to be eligible for such payment the employee must submit to the City a 
certificate of service duly signed by the court clerk. However, an employee may elect to 
fulfill such jury service on accrued compensatory time, vacation or personal laave and 
retain the full amount received for such jury service. Employees on the evening or night 
shift who are subpoenaed for jury duty may be reassigned to the day shift if there is 
sufficient staffing so that overtime is not created by the reassignment. 1f said 
reassignment is not possible, employees may voluntarily exchange shifts as long as 
such exchange does not produce overtime. An employee released from jury duty two 
(2) or more hours from the end of his reg u!arly scheduled shift shall return to work upon 
said release. 

Employees shalf be paid their regular rate of pay when they attend court in the~r 
official capacity. Employees who receive a subpoena to appear in court as a plaintiff, 
defendant or witness shall be granted a leave of absence without pay: however. an 
employee may elect to fulfill such responsibilities on accrued compensatory time, 
vacation, or personal leave. 
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Section 7. Sick Leave 

Reliable attendance is essential to ensure effective muntcipal operations. 
Unscheduled and unanticipated absence, whether by accident or design, creates an 
undue transfer of workload to other employees who are already carrying fun workloads. 
Likewise, insufficient staffing that prevents dutiful employees frorn properly util izing the ir 
earned benefit time is equally burdensome and places an undue transfer of wor~doad to 
other emp~oyees . 

a) Positive steps wilt be taken by each department to correct attendance 
b) The parties agree to follow the Progressive Disciplinary Track for 

Attendance outlined in the Memorandum of Understanding attached to this 
Agreement. 

c) Continual unsatisfactory attendance patterns wm not be tolerated and 
appropriate action as outlined in this article will foHow. 

A regular employee contracting or incurdng any non-seivice connected sickness 
or disablHty which renders such employee unable to perform the dutles of his 
employment shall receive sick leave with pay to the extent accrued below. An 
employee may also use accumulated s~ck leave for medical or dental appointments and 
absences due tc mness or injury of 1he employee's immediate household or paren1s 
( i ;~ .;-:1; ,1 ;j;rHJ s·le('p?.11e:-i1s ~n0 :n-l8"f',"$) if the !Hriess ~s :wci\ ·tr.Cit t ~e presenc!?. Df th?. 
em9!~.1ye~ ~ ~, r.':~1ri=r.~·:iy 08<:8 ~-~:'":'8fj F:rnp·:rr:.t9.~~ ~n~\ ... n:sc: 1 .. =~i : i ?.~ up i~:i f.h ;·~8 (-1> days nf 
si c~ ti me i11 e s.a!er. c;a: yezr fo~ a1 acl ui\ ch ~ ic! 1f medicai docurne~ta1 lor: is pr•:::·vidq,)d 
.::crti~y~rig 'die i:in~s s as a se1ioi.,; 3 h~ eii~h cor~d! ti o n . The Employer acl rees \ho.t on & cB.se­
by"case basis, emotional distress may be considered a sickness or a disabillty and on a 
case-by-case basis, employees wHI be allowed to utilize slck leave with pay. The 
employer agrees to not arbitrarBy or capriciously deny time off requests made by 
employees and will give due cons ideration to the responsibilities , needs, obligations, 
and desires of bargaining unit employees as well as the operational 11eeds of the 
Employer prior to denying time off requests. Furthermore, sick leave will not be granted 
to an employee for the purpose of being compensated for employment elsewhere. 
Employees who engage in secondary employment during sick leave shall be subject to 
appropriate disdpl inary action . 

Employees shall start to accrue sick leave from thelr date of hire, at the rate of 
one (1) day for each completed month . There shaH be no maximum on ttie amount of 
sick leave that may be accumulated . Employees shall be eligible to take sick leave after 
three (3) months of cont~nuous service. New~y hired employees, during the ir first three 
(3) months of their probationary period, shall be grar1ted author ized dock time for 
illnesses 

Srck leave may be taken in one~half (1.12) hour increments . 

Employees shall not be penalized or called at home for the reasonable use of 
sick leave; however, it is the responsibiHty of each employee requesting sick leave to 
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notify the Employer prior to the start of the shift unless circumstances prevent the 
employee from doing so. 

Sick leave notification as outlined above must be made for each workday that 
paid sick leave is being requested. unless tile nature of the illness precludes the need 
for such frequency. It is the employee's responsibility to speak djrectly with a supervisor 
or non-bargaining unit designee when notification of his absence is made. For 
employees whose starting time is earlier than that of the supervisor or non~bargaining 
unit designee or whose supervisor or non-bargaining unit designee is unavailable, the 
Employer will establish a voicemall number or e-mail address by which the employee 
can make notification of his absence. Library employees sha~l continue to call their 
supervisor once and then the voicemail or e-mail address. 

An employee who is sick or disabled for three {3) consecutive workdays or more 
may be requested to secure and submit a physician's release certifying the nature of the 
mness and that he is fit to return to work before the employee will be permitted to return 
to work:. Employees shall immediately return to work upon release by the attending 
physic~an. The Employer may also require, at its discretion and at its expense, that an 
employee be examined by a physician of the Emptoyer's choice in conjunction with the 
above sick leave procedure. 

Proof status 

In the event the employer has reasonable suspicion and evidential support of 
sick leave time abuse, the employer may place an employee on proof status. This shall 
not be done maliciously or capridously, but fairly and with the intent to follow the 
tenants of progressive and corrective discipline. At the time an employee is placed on 
proof status, the Employer will submit to the employee, in writing, the reasons for 
placing the employee on proof status. The amount of usage of sick time alone shall not 
be the basis for placing an employee on proof status. Some examples of sick leave 
abuse include: 

1. a pattern of sick leave usage such as repeated use of sick leave in 
conjunct.ion with regular days off, approved leave days, or holidays. 

2. a pattern of sick leave usage such as repeated use of sick leave on a 
particular day of the week. 

3. a pattern of undocumented sick leave usage. 

4 repeated use of sick leave benefits es they are earned and consistently 
exhausted. 

5. using sick leave and engaging in activities during the employee1s normal 
work hours which indicate ability to work. 
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6. use of more sick leave than accrued in any twelve {12) month period , 
without employer pre-approval or physidan 's statement. 

Once an employee is placed on proof status, the employee must provide proper medical 
certification for the continued use of sick leave until the employee has gone sixty (60) 
working days without any additional occurrences on the attendance progression track. 

Proper medical certification must contain the following elements : 

a) Signature, address, and phone number of the medical practitioner (or authorized 
designee). 

b) The pertinent date(s) in question of the Blness or injury. 
c) An indication that the employee was unable to work. 011 the date{s) in questfon for 

reasons of personal or fami ly illness. 
d) The originaf medical statement must be submitted ; if the employee needs a copy, 

management will provide. 

Notwithstanding the above , the Employer may accept an electronically generated 
statement wi1h an electroriic signature or a facsimile with cover page, if the necessary 
information is provided as set forth [n {a), (b), {c), and (d). An employee not on proof 
status who ut!llzes sick leave rnay, at the employee's discretion, provide medical 
c::::rt?fk; ~tio r; icr B. n~: sue': i:!bs2ncP ?< ri ci have S1Jch .:erti f;c a~ ior iricfuded :n !he ~ i 
S'J•J-:=;111 ~n;- 's fi e . ? . .t.s2rv_:es f.:'-r 'i•/!:r;, :.,.edi 1-::8i ·.~wt;.f!c ~ t ' o ~l :-ias bes il p r :) -..1ic! e d sh'1 ! ~ mJt 
be a cor: si02rnt;m1 ln the dstermineti·:.F; cf wi1 ether to place an e:np!oy~e 0 :1 proof 
status. 

An employee who does not use more than one (1) sick day during a calendar 
year shall receive two (2) personal bonus days. Said personal bonus days shall be 
awarded at the beginn ing of the next calendar year and must be used by the end of that 
calendar year. The above benefits shall not be available to employees who quit or who 
are discharged. Effective January 1, 2012, sick days used under FMLA shall be counted 
against an employee for determining his ehglbmty for personal bonus days_ 

An employee on unpaid leave of absence, tayoff, or disciplinary suspension of 
thirty (30) days or mere shaH not earn sick leave for the period of ab~ence . 

After accumulatjng th i rty~two {32) days of sick leave, employees may exchange 
sick leave days for vacation days at a rate of two (2) sick leave days for one ( 1) vacation 
day. Each vacation day so earned must be used as a vacation day within the year of 
the exchange. The number of sick ieave days exchanged per year shall not exceed ten 
(10) days and at no time shall the number of days of accumulated sic1'; leave be reduced 
to less than thirty (30) days. No payment shall be made for vacation days acquired 
hereunder if not used . 

Any bargaining unit employee shall be paid upon retirement or death five-twelfths 
(5/12ths) his straight time hourly rate for all sick leave accumulated up to ninety (90) 
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days and be paid his straight time rate for all sick feave accumulated over ninety (90} 
days and earned prior to November 1, 1988. For all sick leave accumulated thereafter, 
the employee shall be paid one-half (112) the straight time hourly rate upon retirement 
or, in the event of death, to his estate. Employees shall be compensated upon 
retirement or death according to these formulas for a maximum of two hundred forty 
(240) days. The practice for sick time accrual and usage shall be first in. first out 
Emp~oyees hired on or after January 5, 2016, shall no longer be ellgfble for this benefit. 

Section 8. Benefit Time Donation 

Employees may volunt.arHy donate their accrued vacation or sick leave time to other 
employees subject to the following provisfons: 

1 . Sick time - Employees who have a mjnimum of 31 days of sick time as of the 
close of business on the day such days are donated. Employees may donate an 
unlimited number of sick days but must maintain at least 30 sick days. 

2. Vacation days - Employees who have a minimum of 6 vacation days as of the 
close on the day such days are donated. Employees may donate an unlimited 
number of vacation days but must marntain at teast 5 vacation days. 

3. The employee receiving donated beneftt time may not use that time for anything 
other than sick leave, regardless of how the time was originally categorized prior 
to the donatfon_ 

4. Employees. who wish to donate days must complete a time off request form 
indicating the type of leave, number of days donated, and designate the days as 
a donation. 

5. Donated s~ck days will not be considered when determining an employee's 
eligibility for the bonus days under Chapter 36, Employment Poltcies. 

6. Donated days not used by the recipient shall be credited back to the donor in the 
inverse order in which they are donated. 

7 _ An employee wishing to receive donated time must be eligible for FMLA and 
must exhaust all their own benefit time before becoming eligible to receive 
donated time. 

8. Employees that have given notice of leave, resignation, or retirement are 
ineHgible to make donations. 

Section 9. Duty Disabmtv 

Any employee who is disabled for work as a result of illness or injury arising out 
of and in the course of his employment, which is compensable under the lliinors 
Workers' Compensation or Occupational Diseases Acts, shall be compensated as 
provided in the applicable Act, as it may from time to time be amended. provided that 
the first three (3) days of such disabilrty shall be at fuU salary. Commencing with the 
fourth (4th) working day of disabi!ity, and continuing until and i11cluding the ninetieth 
(90th) calendar day from the date of the illness or injury, an employee who remains 
'ncapacitated for work shall be additionally compensated, as salary, for all workdays 
missed because of said illness or injury, an amount equal to the difference between 



compensation payable under the above~mentioned Acts and what his net salary would 
be were he not disabled . As used in the immediately precedtng sentence, "net salary'' 
shall mean "gross salary less State and Federal taxes, pension, and union dues." The 
resulting amount. less deductions, shall be paid to the employee. lssues relating to 
compensability of work-related injuries which cannot be resoived between the Employer 
and employee shall be decided under the procedures of the Worker's Compensation 
Commission_ The employee will recelve fuH time for the day of injury. Employees 
absent 30 working days or more shaH not accrue benefit time unless specifically 
awarded, pursuant to the Workers' Compensation Act award or settlement. 

Sectton 10. Personal Business Day~ 

Regular emp~oyees who ha"Ve completed twelve ( 12) months of sen.iice with the 
City shan be aUowed three (3) personal days with pay each caJendar year. Such 
personal business days may be used for any personal reason of the employee. 
Personal days may be taken in whole day, half day or one-half (1/2) hour increments. 

A personal day off must be scheduled twenty-four (24) hours in advance of the 
employee's starting time, except in emergency situations or when an employee is 
requesting the use of one-half (1 /2) day for the second half of his work day, with the 
approval of the immediate non-bargaining unit supervisor or hfs designee . Personal 
r:! a/s sf'i2 !l be g !9 n12.:J 1Ni(h p::t:icu la: :<?g?.;·d lo operntiona1 1eqi.1irem c;r. ~s, but 3ha!l ::ot bE; 
2.rt: i·ir~ri~y er <~a~j:~c!.-_::-1_~:;iv r3en ied. ~-~;e 9J_~ · ... ·dnc.ed n~1Uee 8 n~~ ?p~•!(f./8] ~squ ! rarne:;it :·-r1ay 
b8 W8il/9C by th~ Sup<?rvis.m. Th:'; 1:o·fr:e ·.,vi~I be vvaived in the Co;:i~e!ci=a ~ offlce if 
:>t:;fflng pec<:::en tages a l~o·~v the absence . 

Personal days may not be accumulated nor carried over from one calendar year 
to another. No employee shaH be el i g~ble for payment for unused personal business 
days. 

Section 11. Mat&rnity/Paternity/Adoptlon Leavti 

In an amount equal to four weeks' pay taken consecutively is available for all full-time 
employees who become parents. Days must be taken ln full day increments. 

{ 1) Ail employees must complete the "Certification of Pregnancy and expected Due 
Date Form" during the first two trimesters (26 weeks). Employees must have the form 
signed by their physician and return lt to human resources no later than the 26th week 
of pregnancy. 

(2) Employees who adopt children will be eligible for this t!me if documentation relative 
to the adoption (court records, adoption agency forms, attorney briefs, etc.) are 
provided to human resources immed~ately upon its availabflity to the adoptive 
parent{s). 

(3) This paid maternity/paternity/adoption time is limlted to one per employee, per 
year. 
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(4) If both parents are eligibJe employees and work in the same department, the time 
off must be staggered in order to avoid any possible disruptions in office operations. 

Section 12. Paid leave for AU Workers Act 

The Union and employees covered by the Agreement explicitly waive the provisions of 
the Paid Leave for All Workers Act, 820 ILCS 192115(n). 

Section 13. Tit;n~ Q~R9g~'•.t Forms 

Employees must submit completed "Time Off Request'' forms to their immediate 
non-bargaining unit supervisor within the time periods specified in this Articfe, except in 
verified emergency situations, in order to be eligible for any leave of absence provided 
for in this Agreement. Time Off Request Forms shall be completed and returned to the 
employee by close of business of submission for Ume off requrr~ng twenty-four (24} hour 
advanced notice. If the time off request is for the same day. the supervisor will respond 
as soon as practicable the same day the request is made. 

Section 14. Failure to Return 

In the absence of a reasonable excuse and notice to the Employer, an employee 
who fails to return to work at the time specified !n the application for leave shall be 
subject to disciplinary action, up to and inc~uding discharge. 

~e<;tion. 15, P.Jrt .. Ji.ro! ,Emn.1ruas 

Regular part-time employees, upon completion of six (6} months service, shall be 
eligible for paid leaves of absence on a pro~rated basts according to the formula in 
Appendix A. 

Section 16. EmJ1Jovee Rights After Leave 

A) When an employee returns from a leave of six (6) months or less, the 
Employer shall return the employee to the same position in the same classification in 
which the employee was incumbent prior to the leave, seniority permitting. If the 
employee does not have the seniority, the layoff provisions shall apply. 

B) tf the employee returns to work after a leave exceeding six (6) months and 
there is no equivalent position, the employee will be laid off in accordance with the 
procedures found in Article XVU, Layoff and Recall. 

Section 17. Tuition Reimbursement 

The Employer agrees to pay tuition reimbursement in accordance with current 
practice. 
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ARTICLE XX 
HOLIDAYS 

Section 1. Hotida~s 

AU employees shall nave time off with pay on the following holidays or the day 
designated as such by the Employer: 

I New Year's Da~L~~·=.Tl-?~~a__,,__ ____ --l 
1 Martin Luther King 's : Veteran's Day 
8irthda -·- ·. ·-· ·.L~..Qe_t_e_e_nt_h ____ ~ 
President's Day i Thanksgiving Day 

: Lincoln's Birth~-~Y. . . . . :,___..__ _______ --' 
!Good Friday i Friday Following 
i I Thanks ivin 
; Memorrai hai·-- Day Before or After -·---. , 

Christmas 
I ndepencieri"~---!?-~-.. Y.-... -.. . -. __ +C-h-ris_t_m_a_s_D_a ___ . ____ . ~ 

.§~ctfon 2. Part-time Emol{)VE9...?: 

~/'./hen ~1 ~~ ~· ~ ~-j~- Y ;.::; ~ts~ ~·v~~ ci (;;; a p ;:~ r~ .. ~jm e ~r np!·:}yce·~ f·~g~A~2ri·71 schBCu:ej 
IN!X!<.dsy. th<:it er;rn i0yee w i ~ i b:?. comr>e;"l<;~ted on ~ pro-;-ated basi:::. in ~r;.:xwlan c;:;; 1,;;i!h 

the formu la i:l J...\ppendix A . Pert-tima employees must have completed six (6) mon~hs of 
service to be eligible for this benefit. 

Section 3. Work on a Holiday 

An employee required to work, and who in fact works, on a holiday shall receive, 
in addition to his regular pay for the holiday, pay at the rate of double time for each hour 
worked either in cash or compensatory time at the employee's option . 

Section 4. Holiday on a Normal Da:t Off 

An eligible employee who does not work on a hahday because it is a normal day 
off shall receive another day off as per current practice. 

Section 5. Eligibility 

In order to be eligible for holiday pay or time off under the provisions of this 
Article, the employee must have worked the scheduled day before and after the 
designated hofiday or have been paid vacation, persona! !eave or sick leave (w ith 
verification) for such days. 
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Section 6. Holida}! During_ Vacation 

ff a holiday falls within an employee's regularly scheduled vacation period, the 
employee shall not be charged a vacation day for the holiday. 

Section 7. Holiday Observance 

When a holiday falls on a Sunday, the following Monday shall be observed as the 
holiday. When a holiday falls on a Saturday, the preceding Friday shall be observed as 
the holiday. 

Section 8, 

The Library will be closed on the Sunday before Memorial Day, labor Day and 
Christmas. Such days shall not be considered holidays. 

Employees shall receive straight-time pay for an designated Holidays, regardless 
of whether the Holiday fs observed on the traditional date or on an alternate "observed" 
date designated by the City of Springfield. 

If a Hollday falls on tts traditional calendar date, Library employees who are 
scheduled and perform work on that date shall be deemed to have worked on the 
Holiday. 

If the City of Springfield designates an alternate "observed" date for a Holiday, 
Library employees who are scheduled and perform work on that observed date shall 
also be deemed to have worked on the Holiday. 

Employees shall be credited Holiday time in accordance with City practice for the 
Mobserved" date, while receiving straight-time compensation for the Holiday itself. 

The parties acknowledge that there may be occasions when the City of 
Springfield is closed but the library remains open. In such circumstances, library 
employees who are scheduled to work shall not be deemed to be working on a Holiday 
unless the date is a designated library Ho!iday under this Agreement. 

ARTICLE XXI 
VACATIONS 

~ec;tion 1. Accrual 

Hours of vacation accrual per month based on length of continuous service with 
the City shall be in accordance with the following schedule: 
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Length of §ervice Days 
Hours of Earned 

At the Through the Accru~l/Month 
7.5 Hour 8 Hour 

Beginning of: Com~letion of: Day DS!,Y Per Yea,r 
1 month 5 years 6.250 6.6666 10 
6 years 9 years 9.375 10.0000 15 

10 years 11 years 10.000 10.6666 16 
12 years 13 years 10.625 11.3333 17 
14 years 15 years 11.250 12.0000 18 
16 years 17 years 11.875 12.6666 19 
18 years 19 years 12.500 13.3333 20 
20 years 21 years 13.125 14.0000 21 
22 years 23 years 13.750 14.6666 22 
24 years 25 years 14.375 15.3333 23 
26 years 29 years 15.000 16.0000 24 
30 years 15.625 16.6666 25 

Regular partMtime employees, upon completion of six (6) months service, shall 
earn vacation time on a pro-rated basis according to the formula in Appendix A . 

. A~r~ er:; ok)ys~ on ~'.! 1
; 1 =-i~ ;:~c: l o~v·?. er~ 9.b~e n~8 0r 8 c1 is·~ : !q Ii rRry susqen s=o!'i ·Jf t~< ~l1y 

11 t: \ - · :~~, . -. ,..,,.,. .""f'lrr~ i..' :..,.::tl .. f' , ·,~ · ,~-- !-:r1 ..,, . ...... r- · =i ~ i · -\=--- t.~ ... t~ ... ~ ;-"\~ .... ir) ··l I' ,.: ,...b~ar·,....~ 
I.,·-'·,.' 1.. •• .- rl:-, ·'· • ~~ .'.· .. . H 1 ,,.. · ! • , .\ ·..- ~ ·· .(':"l, J C:: .·, •1 ,. , • ' ,. 1 .' '·- !- · J I I ..,_ l., , .._,! Q: , •_,. .1 . l...J...., . 

Va::::a:icn ieave 22:n2d ir: 011s 1/c;a1 must be "i&ker, by the end of the next 
succeeding year or be lost. For the purpose of this provision, a year shall be measured 
frorn the initial employment date. 

Section 2. Use 

No vacation leave may be taken untH six (6) months of continuous service has 
been completed. 

For purpose of this Section, the vacation year shall begin on January 1 and end 
on December 31 . Employees shall designate vacation preference for the vacation year 
between November 1 and January 1. Vacation dates shall be granted based on 
seniority within the unit and the Employer shall respond in writing to submitted vacation 
requests no later than January 31 of each year. 

Vacation dates chosen by tile employee after January 1 shall be on a first-come. 
first served basis However, because of the nature of the work and the requ~rement that 
the orderly performance and continuity of mun~cipal services be maintained, it may be 
necessary to limit the number of employees taking vacation at the same time or to 
prohibit employees from taking vacation during a parttcular period. The employer shall 
respond in writing to vacation requests submitted between January 1 and October 31 
within five (5) work days. 
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Vacation may be taken in thirty (30) minute increments at any time after it is 
earned with forty-eight (48) hours notice w~th the prior approval of the Employer, subject 
to operational requirements. Employees shall be able to use vacation time in a verified 
emergency situation with prior approval of the non-bargaining unit supervisor. In no 
event will vacation leave in excess of two (2) days be granted with less than fiva (5) 
working days notice to the Employer, unless otherwise approved by the Employer. For 
purposes of this Article such approval shall not be unreasonably withheld. The 
employer agrees to not arbitrarily or capriciously deny time off requests made by 
employees and will give due consideration to the responsibilities, needs, obligations, 
and desires of bargafning unit employees as well as the operational needs of the 
Employer prior to denying time off requests. The advanced notice and approval 
requirement may be waived by the Supervisor. The notice will be waived in the 
Commercial office if staffing percentages allow the absence. 

Employees with at least six (6) months continuous service who retire or resign 
from the seN'ice of the Employer shall be compensated at their straight time hourly rate 
for unused vacation leave at the time of separation provided two (2) weeks prior notice 
is afforded the Employer in writing. 1f said notification is not provided, the employee 
sha!f not be entitled to any pay for accumulated vacation time. The parties recognize 
there may be circumstances that prevent giving 2 weeks notice. In those cases, the 
Employer and Union will meet to discuss waiver of the notification requirement. ln the 
event of an employee's death, the estate shall receive such unused vacatJon pay. In no 
case wm any probationary employee or any employee discharged for cause be 
compensated for unused vacation. 

Any employee who puts in three separate requests for vacatron at the 
employee's preferred time and subsequent'Y gets all three requests denied due to 
operational need may elect to sell back such requested vacation days. In order to be 
considered as a denial under this section, the vacation request shall be for at least five 
(5) consecutive working days, not induding regularty scheduled days off. Such 
requests must be made at least five (5) working days in advance of the beginning of the 
requested vacation period. 

For purpose$ of this section only, requests for vacation time during blackout 
periods in the month of May at Oak Ridge Cemetery and during the Illinois State Fair at 
the Springfie~d Public Health Department shall not count as a denial. 

Employees shall submit a written notice of intent to the Employer stating the 
number of days they wish to sell back. Such days shall be payable dur!ng the 
subsequent pay period following the date the intent notice was given. The amount paid 
shall be based on the employee's current rate of pay. 
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Section 1. 

ARTICLE XXU 
TEMPORARY ASSIGNMENT 

The Employer may, within the provisions of this Article, temporarlly assign an 
employee to perform the duties of another classification. The Employer wfH first assign 
temporary assignment to the employees in the next lower classification by seniority in 
the series in whfch the temporary assignment occurs and then will equitably distnbute 
such assignments among those employees who are qualified to perform the work, on a 
rotating basis giving due consideration to seniority . To be eHgrble for temporary 
assignment pay, the employee must be directed to perform duties or ttie duty which 
distinguish the classification and/or be held accountable for the responsibility of a 
different classlficatlon. Foreseen temporary assignment opportunities shall be posted 
internally and awarded to the most senior employee in the next lower classification_ 
Employees who do not wish to be temporar~ly assigned to the duties of a hlgher 
classification may waive their rtght at the beginning of each calendar year. Such 
employees rnay cancel the wal\/er in writing, which shall be effectfve foUowing one fu~l 
rotation of the sen1ority list 

.~\n e~11 plc~/~e terr ; pG :Et·i~y assig r ed ~o ps r for:r1 ~he Gu lies Gf a cf assific2.tlon a.t ~' n 
eq~:a~ o: 1Gw21 pay gta·:::5~/rc.nge thi~:r, hio. tegu·1c. 1 c;sss.i·ficat!on shali be ps:id his regular 
pay rate. An employee temporarily assigned to perform the duties of a classification 
having a h~gher pay grade/range for one·half (1/2) working day or more shal! receive the 
establistied base rate of the pay grade/range for the hlgher classification or thirty cents 
($ .30) per hour, whichever is greater. 

The Employer shaU not rotate or reassign other employees to any specific 
temporary assignment in order to circumvent the payment provisions of th is Agreement. 

Section 3. Time Limits 

The duration of a temporaty assignment shall not exceed three (3) months 
unless mutually agreed to by the partfes . However, lf a temporary assignment lasts 
longer than three (3) months, upon request, the Unlon shall be provided wi1h information 
explaining the need to continue the temporary assignment and how much longer the 
temporary assig nrnent will continue . 

Once temporarily assigned, emptoyees shall be considered at that new title until 
directed to return to normal duties. 
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ARTICLE xxm 
ABSENCES AND TAROtNESS 

Section 1. General Provisions 

It is understood that excessive absenteeism, excessive tardiness, or the abuse of 
sick leave (improper or excessive use) constitutes just cause for discipline up to and 
including discharge. However. the Employer will not discipline an employee for a 
reasonable use of sick days. 

An employee who cannot report for duty at the scheduled time shall report the 
reason therefore to the immediate non-bargaining unit supervisor or t1i$ designee prior 
to the date of absence when possible, but in no case later than prior to the start of the 
shift, unless circumstances prevent the employee from doing so. All unauthorlzed and 
unreported absences or repeated or excessive tardiness shall be considered as without 
teave, and a deduction of pay shall be made. An unreported leave of one (1) day or 
more shall be considered grounds for disciplinary action. The threshold between late 
arrival and unauthorized absence is one (1) hour after the start~ng time. 

If an employee is going to arrive late or be tardy at the beginning of thelr shift. or 
returning from tunchlbreak late, they must report it prfor to being late by contacting their 
immedlate Supervisor, or calling a designated line indicated by the department; with the 
reason the employee will be late. Once the employee arrives at work, they must notify 
their Immediate Supervisor by emafl as to the time they arrived. 

• Under seven (7) minutes late, employees may make up the time away on the 
employee's lunch. Example, five (5) minutes late, take a 55-minute lunch instead 

of 60-minute lunch. 
• Over seven (7) minutes or later, the employee may use benefit time (vacation or 

compensatory) or may make up the time away on the employee's lunch. 

If the employee does not have benefit time availabte to use but does not want to 
make up the time on their lunch, they may choose to receive docked time. 

Failure to report a tardiness prior to being late, repeated or excessive tardiness, 
and/or repeated or excessive use of benefit or docked tlme under this Article shall result 
in disciplinary action. 

The parties agree to follow the Progressive Disciplinary Track for Attendance 
outlined in the Memorandum of Understanding attached to this Agreement. 
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ARTICLE XXIV 
SAf ETY ANO HEAL TH 

Sectton 1. General Statement 

The Employer agrees to make reasonable provisions in accordance with 
applicabfe law for the safe and healthful workplace for all employees and to correct all 
known hazards. 

Section 2. Tools & Equipment 

The Employer agrees to provide and maintain tools and equipment cons1stent 
with current practice . Employees are responsible for reporting any unsafe condition and 
for properly ustng and caring for any tools and equipment furnished by the Employer. 

Section 3. Clothing 

Wearing apparel required by the Employer shall be provided consistent with 
current practice 

Section 4. Inclement "'{~~th'3r G~L 

-~he E:rn~'.0yf·· : ~Jr8 ~ ::. ·i~~; ;.-.• r(-.r·; i .~ ~ i~,::le rnei-=+. ·~.=., 9~i_h ?f g-s:~ r cc,n ;;.s~en~ v .. dth .-;.:_:r1·en ~ 
p:·act.ice. 

Section 5. T o:x.ic S ubstanc:es 

The Employer agrees to comply with the Right to K11ow law regarding toxic 
substances. 

Section 6. Al'! Recording and GPS Tracking 

The Employer wlll notify the Union and employees prior to installing or implementing 
any video or audio recording technology, GPS tracking technology, or other surveillance 
technologies . All employees will receive a briefing on the capabitities and intended use 
of the technology prior to implementation . 

The parties agree that the intent of any such technology shall be to enhance operational 
efficiency and aid in the protect[on of both employee and Employer property against 
theft, vandalism, etc. Except where required by law no recordings or data will be made 
public. 

Clearly visible notice will be posted anywhere recording technology is in use, including 
vehide interiors_ The parties agree that such technology stiaU not be utilized for the 
purpose of harassing or simply surveiHing the day-to-day activity of emp~oyees_ It may 
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be utilized to verify the guilt or innocence of an employee accused of misconduct, 
provided that the video/audio/GPS data is not the sole basls for the charges. In the 
event such data is utilized to support drscipline the Union will be given copies of all 
pertinent data as well as documentation of what the non~surveillance basis for 
suspecting the employee of misconduct. 

ARTICLEXXV 
GENERAL PROVfSIONS 

Section 1. External Emglqy,-nenJ 

Any person employed by the City may undertake employment outside of and in 
addition to his City employment, providing the employee shall notify the appointrng 
authority of the employer's name and nature of employment and provided that such 
extema! employment shall in no way present a conflict of interest or in any way 
compromfse the employee's pertormance of service. 

Section 2. V'{ork$hope 

Any workshops, seminars, classes, etc. that are offered to City of Springfield 
emp!oyees shall be posted at a central place in each work location. 

Section 3. Driver1s License 

AU emptoyees who are required to drive as a part of their job shall obtain and 
maintain an appropriate driver's license and insurance. Failure to inform the City of a 
suspended or revoked license, or to maintain an appropriate driver's license and 
insurance, may result in disciplinary action up to and including discharge. Employees. 
except employees serving an original probatlonary period, whose driver's licenses have 
been revoke<! or suspended shall be placed on layoff for a maximum of forty-five (45) 
days. If at any time during the forty-five (45) day layoff an employee obtains hls driver's 
license or permit, he will be returned to his fonner position. 

Sectign :4- C2mmercial OrJxtr's license ~guir~ment 

All employees required to obtain a Commercial Driver's License are subject to 
the following conditions: 

(a) Ucemie fee to be paid by the employee, the difference between the cost of a 
regular license and COL shall be paid by the Employer. 

(b) The first written test shall be taken during working hours without loss of pay. 
(c) Road test to be taken on City time in a City owned vehicle. 
(d) Training to famlliari:ze the employee with the new Commercial Driver's License 

requirement will be provided by the City. 
(e) Employees, except employees serving an original probationary period, who have 

failed the test and whose C license or temporary permit has expired will be 



temporarily reassigned at 10%, 'ess per hour for a maximum of ninety (90) days. 
No more than one (1) employee may be temporarily reassigned at any one time. 

If during the ninety (90) day temporary reassignment the employee still has not 
received his Commercial Driver's License, he will be placed on layoff for a maximum of 
sixty (60) days_ If at any time during the ninety (90) day reassignment or sixty (60) day 
'ayoff period an employee obtains his Commercial Driver's License, he will be returned 
to hrs former position and pay_ 

If an employee fails to obtain his Commercial Driver's license within the sixty 
(60) day layoff period he may be discharged, 

Section 5. Dress Code 

Employees are expected to wear reasonable attire. Employees should avoid 
wearing anything to the office that is worn, frayed, or a safety hazard . Basic elements 
for appropriate attire include cloth lng that is in rieat and dean condition. Many clothes 
which are perfectly acceptable for sports, leisure, or evening attire may not be suitable 
for office attire. Employees should use common sense regard ing work attire and refrain 
from wearing sloppy. distracting, or revealing clothing to the office. Clothing promoting 
prod ucts or advocating for religious or political behefs are not appropriate, 

f ;,3- p~\'"t;eS : i[f22 ~ · ::. ~3Si_~1b: i s r : ~:; ccr> r,-,,:t ·~.:' . :; lo fur ther e~q:· ~~C1 !h;s :jress :;ryJe 
pc1licy arrd addres s ;ss1Jes as u·,ey a;ise_ The c·:::· rn'"i'::ttes sha!I meet at ~east qLiB rierly bdt 
may r.:ee't more freC)iJ~:i tiy L! pcm :-eq :J es·~ 'zy eithe1 pci it)" . 

The committee shafl consist of 2 Union representatives . 2 management 
representat ives , and at least one non-voting member from the Human Resources 
Department. 

If the committee cannot agree on an issue, then mediation services shall be 
sought to resolve the issue, 

Empfoyees not adhering to this dress code policy and any further committee 
attire guidelfnes as established may be subject to the disciplinary process, Any prior 
ag reements and MOU's on this topic shall be superseded by this agreement 

Section 6. TemJ?orary Employees 

Nothing contained herein shall preclude the City from hiring temporary 
employees consistent with current practice . Such temporary employees shall not be 
e11titfed to any of the benefits outlined herein, except statutory benefits as provided by 
law. The City wlll not engage temporary employees in bargaining unit positions for 
more than 1 , 000 hours per calendar year. 
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Section 7. Records and Forms 

(a) The Employer shall maintain accurate, daily attendance records. 
(b) No employee shalt be required to sign an undated form for resignation. 
(c) An employee shall be glven a copy of any/all forms requiring a signature that 

may have an effect on Me/her working condjtions. 

Sectign ft, 91.,rnitthrptnts 

Garnishments shall be made under the applicable laws and regulations. 

Seciisw 9. Printing of Agreement 

The Employer shall have this agreement printed in booklet form within sixty days 
of signing, at the Employer's expense. Alf current covered employees, new hires, and 
managerial personnel shall be provided such by the Employer. In addition, the 
Employer shall provide to the Union ten ( 10) extra copies. 

The Employer agrees to print the wages in the contract by classification showing 
the probationary hourly rate and the base hourly rate for each classification. 

The Employer and the Union agree to Sft down immediately after ratification of 
the contract and verify the wages and contractual changes for printing of the 
Agreement. 

Any dispute between the parties regarding correct wage rates will be handled 
through the grievance process. 

ARTICLE XXVI 
~~B,..CQNTB6,C!UjG ANO SUCCESSORSHIP 

Section 1. 

The Employer shall not contract or subcontract any work normalfy or presently 
being performed by bargaining unit employees, including any work assignments created 
pursuant to the Welfare to Work Reform Act of 1996, for the purpose of eroding the 
bargaining unit and/or the status of the Union as the exclusive bargaining agent. 

~ection 2. 

This Agreement shall be binding upon thf! parties hereto, and shall be binding 
upon any successors or assigns by merger, consolidation, or otherwise of either party. 
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ARTJCLE XXVH 
INCLEMENT WEATHER 

Employees shall not be required to work outside in severe co!d or hot weather, 
periods of raln, electrical storms, perlods of heavy snowfall, except in emergency 
situations. It shaH be considered severe co~d weather if the temperature is fifteen 
degrees Fahrenheit (15) or below, accordii1g to the Weather Channel. The 
Superintendent in charge shall be the judge of work to be performed during bad 
weather. 

Whenever inclement weather or any other emergency situations makes it 
necessary for the Employer to restrict hours of operation whtch impacts members of this 
Bargaining Untt as outlined in this Agreement, the impacted employees shall be 
compensated as if they worked a full shift if they work for the entirety of the shift not 
impacted by the restricted hours . In the event the Employer is to restrict hours of 
operation wh'ch ~mpacts mernbers of this Bargaining Unit and an impacted employee is 
unab!e to report to a.ny non-restricted portion of nislher sh1ft, the impacted employee 
shall be required to use benefit time for the entirety of the shift missed for non-restricted 
hours of operation. In the event the Employer closes operations for a full day, 
employees sha~l be compensated as if they worked the full shift for that day. 

a.r.rr;8 u:~ xx;n 
'·iV p, (i_f --S 

Effecti,1e August ·1 , 2025, the pay :stes for 6U 02 rgairi i:;g ·.in it ciassiflca t;ons and 
steps shall be increased by S1 .00/hour. In addition to th is increase the following 
increases shall take effect: 

• Effective August 1. 2025. the Tier II wage schedule shall be eliminated a11d all 
employees on the Tier II wage scale shaU be moved to the regular wage scale_ 

• Effective August 1, 2025, employees makfng less than $20.00lhour shaH receive 

the greater cf a $1.00/hour increase or placement at $20.00/hour. For example, if 
after the $1.00/hour increase an employee's wage falls below $20.00/hour, the 

rate for that classification shall be increased to $20.00/hour. 

Effective August 1, 2025, Security Officer 1 wage rates shall be adjusted to 
$23.50/hour, in lieu of the $1 .OOlhour increase. 

Effective August 1 , 2026, the pay rates for all bargaining uni1 classifications and 
steps shall be increased by $0.75/hour. 

Effective August 1, 2027, the pay rates for all bargaining unit classifications and 
steps sha~l be increased by $0.75/hour. 

Effectf ve August 1, 2028, the pay rates for au barga1ning unit classifications and 
steps shall be increased by $0.90/hour. 
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Longevity: 

10 years of service ~Additional $0. 50 to base salary 
15 years of service-Additional $0.75 ($1.25 addttional to base salary) 
20 years of service - Add rtional $1. 00 ($2.25 additional to base salary) 
25 years of service - Additional $1. 00 ($3.25 addn:ional to base salary) 
These changes shall go into effect on August 1 , 2022. 

Title Wage Adjustments - Semi-Automatic Promotion 

tflstli,tx Maintenance W9rl$e..rs 

Facility Maintenance Worker I - Semi"automatic promotion to FMW II - 4 years. 

Elimination of Semi-automatic promotion from FMW II to FMW HI. Management must 
maintain at least 3 FMW 111 minimum. 

Servfe& R&presentative• 

Service Representative l - Semi.automatic promotion to Service Representative II after 
2 years in title. 

c.a~.t;1te115,{CWLP Ofll)(, ~xcfu4if\g ~a.shi.ers within the '(reasurer's Office) 

Cashier I - semi-automatic promotion to Cashier II after 2 years. 

Administrative Clerks 

The Union may provide a written request to the Employer to determine eligibWty for 
promotion from an Administrative Clerk I to Administrative Clerk II. The Employer 
reserves the rlg ht to conduct an audit upon such request and to determine eligibllfty for 
the promotion. The audit shalt be based upon an individual's qualifications, experience, 
knowledge, $kills, and ability to perform the work in question. 

Hazard Pay - Oak Ridge Cemetery Employees: 

Employees worklng in an aerial bucket truck trimming or sawing trees for one (1) 
hour or more per day shall receive $1 .50per hour additional "aerial truck pay" for the 
entfre day. Employees will not receive aerial truck pay for non-tree work such as 
accessing roofs. cleaning gutters, etc. 

ARTICLE XXIX 
DRUG TESTING 

Effective 90 calendar days after the signing of the agreement, aU employees in 
the bargaining unit are subject to drug and alcohol testing and testing resulting from 
reasonable suspicion. In addition, an employee will be tested for both drugs and alcohol 
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following any OSHA reportable event or any accident which results in a fatality, injuries 
requiring transportation to a medical facility, disabling damage 1o any vehicle or property 
or a citation under state or local law for a moving traffic violation ar~stng from an 
accident. In addition, employees in those classifications identified in Article lll, 
Recognition are subject to periodic random drug and/or alcohol testing. 

Any employee whose job does not require a commercial driver's ~icense shall not 
be subject to testing of marijuana. 

Section 1. Disci~line 

Upon the return of a posihve drug or alcohol test, the toilowing wiH result: If an 
a~cohol test results in a blood alcohol concentration of .02 or more, but less than .04: 

(1) First Offense - The employee will be immediately removed from the 
performance of safetyNsensitive functions for at least twenty-four (24) hours or 
until the start of the employee's next regular shift (whichever is later). The 
employee wm also receive a mandatory referrat to the Employee Assistance 
Program (EAP). 

(2) Second Offense ~ The employee will be suspended for ten (10) days and 
nw5: a-t;·r2e k t;i~Jr .::1 ;~e~u!"r ~, tG-Duty C .Jrt°i8.Ct 

{ ~ \ -\-.. I ,.... :.£ Ti.-, ' · 1· 'h t ' ' ' \"' : H'lu u : !ells~ - I"~ emp;oyae 'NI ,; ve efml!l::?.Iea_ 

If an alcohol test results in a blood alcohol conceritratiori of .04 or greater: 

( 1) First Offense - The employee will be subject to a minimum 15-day 
suspension w[thout pay arid possible d~scharge and must agree to sign a 
Return-to-Duty Contract, if appljcabie. 

(2) Second Offense - Any employee who tests positive for drugs and/or alcohol 
within five (5) years of his or her previous positive test will be automatically 
terminated. If an employee has previously tested positive for drugs and/or 
alcohol (.02 or greater), an a1coho~ concentration of _Q4 or greater shatl be 
considered a Second Offense under this section and the employee w!ll be 
automatically terminated. 

If a drug test result is positive: 

(1) First Offense - The employee wHl be subject to a minimum 30-day 
susperisfon without pay and possible discharge and must agree to sign a 
Return-to-Duty Contract, if applicable. No pre-dlsciplinary hearing is required , 
unless exigent circumstances can · be demonstrated by the Union or 
employee_ 
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(2) Second Offense - Any employee who tests positive for drugs and/or alcohol 
within five (5) years of his or her previous poslt!ve test will be automaticaHy 
terminated. 

Section 2. Compliance with Testing Reg~i~r.n~'lut 

Any employee subject to drug and alcohol testing who provides false information 
In connection with a test or who attempts to falsify test results through tampering, 
contamination, adulteration, or substitution shall be removed from duty immediately and 
their employment terminated. 

A refusal to test shall be considered a positive test. Refusal can include, but is 
not limited to, an inability to provide a specimen or sample without a valid medical 
explanation, as wefl as a verbal declaration, obstructive behavior, or physical absence 
resutting in the inabrnty to conduct the test. 

An employee who is allowed to return to duty after engaging in prohibited 
conduct must agree to a Retum~to-Duty Contract. The contract shall include, but ls not 
limited to the following: 

(1) A release-to-work statement from an approved Substance Abuse 
Professional (SAP} prior to returning to work. 

(2) An agreement from the employee to comptete any recommended treatment 
or rehabilitation programs. 

(3) A negative test for drugs and/or a less than .02 test result for alcohol prior to 
returning to work. The employee win be responsible far the cost of such 
testing. 

{4) An agreement to unannounced frequent follow-up testing. 

(5) A statement of expected work-related behaviors prior to returning to work. 

Violation of the ReturnAto-Work Contract is grounds for discharge. 

If the employee desires his spilt specimen to be tested by another certified lab, 
the employee shall tell the MRO with'n 72 hours of notice of the drug test results. The 
cost of the test will be incurred by the employee. If that second lab does not find any 
evidence of the drugs the first lab found or the split specimen cannot be tested, the 
MRO shall cancel the test results and the employee will not be subject to d~scipline. The 
MRO shall disclose the results of any sp!it specimen test to the City. 
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Section 3. Confideptiatitv 

Information and records relating to positive drug and/or alcohol tes1 results, drug 
and/or alcohol dependencies, and legitimate medical explanat;ons provided by the 
Medical Review Office {MRO) shall be held confidential. Such records and explanations 
may be dtsclased among directors, managers and/or supervisors on a need-to-know 
basis and may be disclosed where relevant to a grievance, Civil Service hearing, 
charge, c1afrn, or other legal proceeding initiated by or on behalf of an employee . 
Employees shaU, upon written request, have access to tt1eir own results and to records 
relating to them which the MRO provides to the City or receives from the City's 
laboratory. Any employee who viofates confidentiality under thjs policy shall be subject 
to discip!inary action. 

ARTlCLE XXX 
RESIDENCY 

The moratorium on the enforcement of the re$idency requirement in Chap1er 36, 
Section 36.05 of the 1988 City of Springfield Code of Ordinances passed by City 
Council on November 7, 2023 , by ordrnance number 491-11-23 , as amended, shall 
apply to aH employees covered by the Parties current collective bargaining agreeme11t. 
The parties agree to meet and negotiate lf the CiW Counci! ma!<: es any changes to 
(' r..-="ri-;;in ."'"' --if'i ~ ' 1 ':: ~ ·~· · t'"'"' ,~i'·' ·' ·· ~c~1· -:,,,.-1-1/ r.o:.r·1 •'· o rv'-"'"" · ~")''10·r~ • ·~c '"'I · r~' ~'-A~1""e"'-.; •..A': ....... 1 1 ..,.,.,, •;...:J . -: 1-r.. ·.J , _ . _;1 ....... •. _: ,~. ~r,~ ._::•\.h ..... < l_. ,, .... ··-:-·1 ....... :! .• :1L ·!• ••·,_,'~::::'!, !4.; :~ -~-·~ !·.: I :':":": -~I ,~ 

h'"" - .... : . 1~,.., - L·n ·~ me· }-.er !..Jc:·~ Cu• ·. 1 =5:J ~~ ~ l • 1TI~ . 

ARTICLE XXXI 
SAVINGS PROVISION - PART~AL INVAUDITY 

Section 1. Savings 

None of the foregoing shall be construed as requiring either party to do anything 
~nconsistent with federal or state law or the final order or judgment of any court having 
jurisdiction over the parties. 

Section 2. Parthll tnvaltdity 

lf any provisions of this Agreement should be rendered or declared untawful, 
unenforceable, or not fn accordance wtth applicable statlltes or regulations by any court 
of competent jurisdiction or by reason of any existing or subsequently enacted 
leg islation, the remaining parts or portions of this Agreement shaH remain ~n fuH force 
and effect arld the parties agree as soon as possible to negotiate altemat[ve language 
to substitute for the invalidated provision . 
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ARTICLE XXXU 
~NTlR~ A$l~l;JiT 

The parties acknowledge that during the negotiations which resulted in this 
Agreement, each had ttie. unlimited right and opportunity to make demands and 
proposals with respect to any subject or matter not removed by law from the area of 
collective bargaining, and that the understandings and agreements arrived at by the 
parties after the exercise of that right and opportunity are set forth in this Agreement. 

Where past practices and policies conflict wrth the express terms of the contract. 
the contract shall prevail. In order to qualify as a bona fide past practice, such practice 
must be {1) unequivocal, (2) clearly enunciated and acted upon, and (3) readily 
ascertainable over a reasonable period of time as a fixed and established practice 
accepted by both parties. 

ARTtCLE xxxm 
TERMINATION 

This Agreement shaU be effective as of the 1st day of August 2025 and shall 
remain in full force and effect until the 31st day of July 2029. It shall be automatically 
renewed from year to year thereafter unless either party shall notify the other in writing 
no earlier than one hundred twenty (120} calendar days and no later than sixty (60) 
calendar days prior to the expiratlon date that lt de$ires to modffy this Agreement. In 
the event that such notice is given. negotlations shall begin no later than thirty (30) 
calendar days after notice. This Agreement shall remain in fuU force and be effective 
during the period of negotiations and until notice of termination of this Agreement is 
provided to the other party in the manner set forth in the following paragraph. 

In the event that either party desires to terminate this Agreement written notice must be 
given to the other party no less than fifteen (15) wor1< days prior to the desired 
termination date. which shall not be before the expiration date set forth in the preceding 
paragraph. 
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.µ,..._ )'.\L 

In witness whereof the parties herefo have set their hands fhis I 5 eay of Afri ( 1, 

2026. 

MAYOR MISTY BUSCHER ,_.~~-'( 
ClTY OF SPRINGFlELD. ILLINOlS 
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APPENDIX A 
PART·TJME PRORATED BENeFtTS FORMULA 

Upon completion of slx (6) months of service, regular part-time employees shaU 
be eligible for holiday. pay. vacation and paid leaves of absence on a prorated basis. 
For compensation purposes, the number of hours which constitutes a prorated workday 
for a parHime employee shall be determined according to the following formulas: 

hour. 

a) Less than one (1) year's serv~ce: 

Hours worked in thirteen 
~receding 12a~roll Qeriods x 8 = Prorated Workday 

1040 

b) More than one year's service: 

Hours worked in 
~rior 12 months x 8 = Prorated Wori<day 

2080 

The results of the above calculations shall be rounded off to the nearest quarter 
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APPENOlX B 
OVERTIME ROSTER 

Overtime rosters shall be posted on Union Bulletin Boards in the followt11g work 
locations: 

Springfield Pone~ D~partm~nt: 
Municipal Center East Basement 
Academy 

CWLP: 
Municipal Center East 4th F~oor 
Municipal Center West Commercial Office 
Dallman 
Groth Street 

Library: 
3rd Floor 

Oak Ridge CemeteJY 
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APPENDIX C 
Hours of Work b~ Agency - 3738 

Mayor- 8:00 a.m. ~ 4:30 a.m. 

Council - 8:00 a.m. - 4:30 a.m. 

Clerk. 8:00 a.m. - 4:30 a.m. 

Treasurer· 8:00 a.m. -4:30 a.m. 

Office of Budget Management (OBM) - 8:00 a.m. - 4:30 a.m. 

Fire - 8:00 a.m. - 4:30 a.m. 

Public Works - Facility Maintenance Worker I (8.00 hours) ~ 1) 3:00pm ~ 11 :OOpm, 2) 
3:00pm - 11 :OOpm, 3) 7:30am -4:30pm, 4} 7:30am -4:30pm, 5) 6:00am-3:00pm 
Facility Maintenance Worker IU (7.50 hours) - 1) 7:30am-4:00pm. 2) 7:00am-3:30pm, 3) 
7:00am-3:30pm 

Economic Development - 8 :00 a.m. ~ 4:30 a. m. 
Police - Records 0700- 1530, Records 0730-1600, Records 0800-1630, 
Fiscal/payron 0800 - 1630, Front Desk 0700 ~ 1530, Front Desk 1500 - 2330, Supply 
0630 -1500, Traffic 0730 - 1600, Traffic 0800~1630, Academy 0600 -1430, Crime 
Analyst 0800-1630. 

SCVB ~ Main Office 8am • 4:30pm. Visitors Center 9am ~ 5pm. 

CWLP ~Buyer in finance dept., works 7:30~4 M~F. 2 ISO employees 7:30- 4 M~F, 7:30-
4 or 2-9:30, Power Plant Emptoyees work 7a-3:30p, Commerciat Office work hours -
Monday through Friday- 7:00 ..... 3:30, 7:30- 4:00, 8:00- 4:30, 8:30- 5:00, 8:45- 5:15. 

Library - Early Shift - 8: 30 am ~ 5:00 pm Mon thru Sat., Late Shift .... 11 :30 am - 8: 00 
pm Mon thru Thur., Security - Shlft A - 7 :00 am - 3:30 pm Monday through Fdday; 
Shift B- 9:00 am - 5:30 pm Tuesday through Saturday; Shift C -12:00 pm~ 8:30 pm 
Monday - Wednesday, 8:00 am - 4:30 pm Thursday, and 8:30 am - 5:00 pm Friday; 
Shift D-10:00 am -6:30 pm Monday, 12:00 pm- B:30 pm Tuesday and Wednesday, 
8:30 am -5:00 pm Thursday, and 8:00 am -4:30 pm Saturday. Shifts C and 0 rotate 
weekends and Shifts A and B stay the same. 
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MEMORANDUM OF UNDERSTANOJNG 

1n addition to the current practice provided for in Article XXV, Sections 3 and 4, 
the following employees shall be provided the following items of clothing and/or 
indement weather gear: 

Libra..rL-~~CUJi!Y Officers 

Officers hired on or after Augus11, 2000, wHI receive the followlng: 

- Three (3) shirts. 
- Two {2) pairs of pants. 
- One ( 1) utility belt. 
- one (1) pair of tennis shoes . 
- New officers will receive two (2) additional shirts and three (3) additionat 

pairs of pan1s upon completion of six (6) months of continuous service 

Clothfng and equipment will be rep~aced on an as-needed basis as 
determined by the Employer. 

Gfoves: Summer and winter gloves supplied and replaced as needed as 
above. 

- New employees: Five (5) ~ong sleeve shirts, five (5) t-shirts and five (5) 
trousers. 

- One (1) pair Carhartt coveral ls or one (1) pair bibs and jacket (employee 
choice), replaced as needed as above. 

- One (1) all-weather jacket. 
- One (1) pair safety toe boots~- $300.00 per year. 
- Rairlcoats with hoods and rain boots, replaced as needed as above. 

SPD Community Service Officers 

- Five pairs of pants 
- Five pairs of winter sh irts 
- Five summer shirts 
- One ( 1) winter coat 
- One (1) summer coat 
- One ( 1) pair of gloves 
- One { 1) raincoat 
- One { 1) pair of rain boots 
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Uniform shall be male/female appropriate: where possible. Employees will be 
issued patches and badges of simrlar style and quality as other uniform personnel. 

Custodians and Facility Maintenance Workers shall be provided with chemical 
resistant gloves and goggles. Custodians and Facility Marntenance Workers shall 
receive an annual clothing allowance of $250.00. 

Replacement of uniforms shall be determined when the condition of such uniform 
necessitates such replacement. 
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MEMORANDUM OF AGREEMENT. 
CITY 0 F SP R!NGF!ELD 

AND 
AMERICAN FEDERATION OF STATE1 COUNTY 

AND MUNICIPAL EMPLOYE!;S 
LOCAL 373a 

The Ctty of Sprir:gfield {"Clt:/') and :he A?'nerican Federatioi; of State, County and 

Municipal E'mp1oyees (AFSCME), Local 3738 have .reached ~he fol~owing agreerne111 

regarding health insurance for employees : 

1. The Ci~y will offer a Heattr. Secure, HMO and Basjc Select P[an. 

2. The City agrees to negotiate changes in the plan benefits prior to December 31, 
1999. 

4. The City will prorate premiums for ti:e remainder of calendar year 1:997_ 

5. The City wi!l readjud lca:e the claims in 1997 for those lndivlduals svlfitchk1g pians 
(n 1997 retroactive to Janua~ 1997. Those sw~tchfng plans wm be charged the 
additional premium if ciafms must be readju.jk:;ated. 

6. Employees shaH not be charged a monthly premium contribution for single 
coverage. 

7. AFSCME, Local 3738 witi withdraw the Insurance ULP charges against tha City' 
'Jpon ratificatton of the insurance issue by their membership. 

8. Montn!y premcurn contribution for FamHy coverage unde: the Health Secure and 
nMO are as folbws: 

~ .4% of base with a minimum of $35/month and maxim um of 
$50/rno~:h , provided ~ hcwev~r. tf fS\ver thar. 100 cit}: w!de 
empbyees s1,.·.ritch from Basic Seiect to Hea!t'l Secure o:­
HM01 then the maximum contrrb;.ition in 1999 si;aH be 
S55lmonth. 
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9. Employees who sela::;t Basic Salad coverage sha.11· not be charged a rnonth!~r 
premium contribLltion for single or family covera9a. 

10. The HMO wilf become effective October 1, 1997. In addifon: t'ie insurance plan 
year for 1 998 shali beg in Octobe'" 1 , 1997 and r:.m th rough Do.cember 31, 1998. 

11 . An [nsu ranee cornmlttea shall be establi.shad which shall be Gem posed of 
representatives from each targaintng unit, non~rapresentad · e:-r.ployees, 
management and retirees. The committee shaH reviaw proposed changes in 
insurnnc~ benefits or r:ove:age, discuss the changes .:tnd recommend to the 
Mayor the consensus of the committee re.garding any proposed changes ir: 
~anent or coverage prior to a ftnal decis!on being mads on said changes in 
benefits and/or coverages. 

09-12 .. 97 
Date 
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~-------·-----· -· - ·-- ··-,---·---------~-------------------, 

i 

8/1f20;1A 9f1fl02G $1112027 B/1/2028 

AFSCME J73B 

S1 .00 H .75 $0.15 $0 .90 

- . ·- ...... , .... -··-· ··--· ··- ··-----····--·-~------+---------------T·-------------·-· -r--- ·--·----
a"'se UA$1':: SASE BASE: BA5E 
~---~-----~---------0------~-------I 

~TE RATE RAT~ RArE RATE 
... -- , . '· -·--- ·-------------+-------;----...-............. , ,....,,.. .. ..... ~-·-.----r····- . ·r· .. ·· · -, ., -·-· .. 

ACCOUNT CLERK 1 $ W.14 $ 2110. s :n.ag $ .12.64 $ ~J.54 
>--------~, . ...._ ... ~--- ·-·-----•~------1--------'-----+--------i------___, 

ACCOUNT CLERK 2 $ 2Ul2 S 2;2.,'li'.. & 23.87 $ 24 .. Q ~ 25.32 
---------·--- -·· · -··-- -

ACCOUNT TECMNtCIAr'<I 1 $ 25.5G $ 26.SO ~ ~7 25 $ 2SOO $ 28.91) 
>------ -· ;.· .. ·-. ,,. ., .... __ , __ ... ______ · -- ··- --~-----1f------t------~---

$ 27 24 $ ~-8.'.!:~ ~ 2£.99 $ 29.74 $ 3G.64 ACCOUNT TECHN~CIAN 2 

ACCOUNTS Rt:.Ct;:IVASl.E; 
·---;---·- ... - ..... ,.-.--.,··-- .... l'J'.--.· - '•'·---·--l-----·---1------_>.-------I 

SPECIALIST $ 28.18 S 2~ . IS i S 29 93 $ 30.68 $ 31.~~ 

~~~ 1_N1~~~-~~V..~ =~~~K_1 ___ .. _$_-·_--·_--_;_5:_5o_· -----+-·-_-_~_ .. _.-_ ... _2~_· • ~_.-ri_-...,.1·_-_-·_$_--_-;_;_· 2_::.----. __ $ ____ ~~~~°.. --·-· __ ·- ___ 2_a·9.?_ ... 

! ADPJllNiStRATIVE CLERK 2 ' $ i7 ~4 $ 2~ . 2-: I s 28.99 
I····- ----r----···· "-· --+------~--------l 

i ADM;~1~~~i_V.~-~-?<?.~9~~~!oR ___ '_$ ___ 3:> __ 33 _ _,___:i __ J_ .. _·-'_j~--s_3_s_o_e , t Js.s:i 

; -~~~w1~-~ PE_~~~;_:_J~~-S_i~!~~~: : $ w ~ 2 I :~ ) ; 1-. _. ~ 2~_~7___J~:~~-~~---~~~~~=~~t ______ :~·~,;- J 
SUY~;: : S 27 ~:;: ! ~ ~ _:, ~·:"'I :J ; : ~.. 2S'. 7•:) $ ?,r~/;f 

... ·-. ---------· ·-·--- ---·--·---- . ····- - ··I ... - ·------ ··---- ·r ···· .. ; 

______ B_u_ .. _,,,..._.:_r_~_2_ ~ __ :_~a_·;-~----f __ ~:----~~~~ s n o.·J ~ .>:s.24 J.1.A 

$ $ 2!l.74 

$ 

'.;(}.64 

36./3 

U•,,9 IW::R I 5 :<.O 1-'- j '- ~Ii- s 2:.S<.J $ 2H~ ~ ~~.o· I 

. CASHIER 2 i {; :21 ~i -·r-;-- ?.?. 9~ - - ·---S- 23 .6 7 $ - ;d~;;-- --- . $ i;;;.,12 

f" C~M~TERY SPE;:C!Al.IST 40 ~~~~--l· ---~-"-. 28 ;; ·r :) .. __ 29.io- ----i--i~ 05 $ 30.SO $ 3ur; 

r-=- ci.Atr~s-cooR'oiiiAroR ____ · ___ s · ·~--.. !~:.4! .. j ... :i: , __ J_?·~-~-- ---~ .. J1~;;--··--$-·---~~~-~--- -·- :i;· .... -- ::i'~.~-7 
I CL.E'RK. 1 ~ ~ 8 .66 . L-~-- 20.00 $ 20./5 ' $ 21.SO $ 2ZM 

I · cLERKTYP1s~~ -- ·------· ___ .s 20 . 1~ • i 2u3 $ ·21~sa---+---·-11--2i~··-" ... _,s __ ,__, ... ;3-.-5·3'--

! ·-· · ---~-~-:-:-:-~-y-:-::-~-2-3----I--:--- - :~~;--t · :-----·- ~;·~;--·--+ · -~~~;----r-:---~-~.-:---;---:--- -;:. ~: 
1--co-M·-~1U-N1-TY';;M'aliosi~;;:i.i---~1---s--2-a-.1-o--1-:-1i--z9 ___ 1 o---+--$--29-.s-s--l--$--30-.w----1f----s---3-~_-50----j 
I ___ .. _ , _ .. -----·t·-......... ....... -·-- ---.. --- .. ---->-------+------; 
:

1

, COMMUNtTY PROGRAMS s 32 _37 1i ~n 37 $ 34_12 $ 34.87 S 
COORDINATOR 

35_77 

------------- -·-- ·--.. ~-·--· ---+------+------!------+--------' 
COMfoJhJNffY PR.OGRAl\llS ! 

26
_
87 

: .!: 
SPECIALIST 

$ 23.62 2.9.37 30 .27 

f----------~---·-- · - .,-------1-------1------....;..-------+--------! 
__ C_O_M_M_U_N_r_rY_WO_R_K_E_R __ -+--$-----~-~~~ __ 2t ·H --! .. --~-- -~-=~=~---- ----~--~_!! ___ __)__ _ _:_ ___ __ _ _?-_~~~---- ; 

-~<?~llPUTER_~;,-~~~-T_.?~ __ 1 ___ _ - -~ ---$ ___ :2_1_.9_2-+ ___ 22_._'12 ___ ~ __ 73_.'5_7_-t-_$ __ ,A_.4_2__ $ ?_5 .32 

COMPUTER OPERATOR 2 . $ 2399 $ 23.74 $ 27.3J 
f--------------·-----· ............ - ·-.-. . ··- ··-·---·--------· ·- .-----------------~ 

COMPUT:;R CPIO.RATOR 3 $ 25 35 s $ 28.SS $ 
• •. • ••• "' • ••••• •-------T-------+---------.o•N"W'"""""' •--•- -· •••• - ' ·-•··- ••o:--••• -

CON5\..'MER REPRESENTATIVE; 3 : $ ~8 10 S 29 . l G $ ~9 - ~'• $ JC.'10 :$ 
~--····~- .. ~-· ·-·----+-------'-----+---------'-------; 

31.$1} 

CRIME S1'UD1ES ANALYST 30 .7< ._, 1.11 t 32 ~9 $ .33. 24 .t J4 .14 
'------------------- ....... , •• _ ... 4,._ •• , ..... ,_ .... __ , _____ .,____ ___ ·---+-------+--------l 

PATA CONTROL. COORDINATOR i ~ 26 .35 $ 2B5 S 2.ll !.:J $ 28.85 $ ...... ·~ ---1 ·-"~- _______ .... ~ ·--. --- .. . .. ·1 

L_~ T~_<?.ONT~?.,~.~P!:_C~A_~~:!:_ __ ___Jll __ 1l __ 23_.99 _ ____.__i _$ __ 2_4._99___J. __ $_2_s_.7_4_1._____$ __ 2_s.48_--''---.$---27_3_9__,i 

~9./~ 
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DATA INPUT OPERATOR 1 I $ 20.14 $ 2U4 $ :;ll.89 ,s ;t~.84 i $ 2~Hi4 i 
OA.iA INPUT Of"E~~---...1_$ _____ 21.32 $ .l2 32 $ :23.0i S 2U2 ] $ :24.12. ! 
OEM~:s~~6~RMIT $ 33.62 $. 3-'.~;- $ 35.5"/ ··---·~---;;· ~· 1'.--,-~Y-- 37.22 i 

EDUCATIONAL COORDINATOR S 25.35 S 2~.3' $ 2'1.lO S 2.7-85 j S 28."i'~ : 1-------·----·---·-.. ···· ~-.. -· _.. ...... - -·- ---·-··' ............ __ . ..,_., ... _ . ....,____ ........ ~-----~·--~--
ENGINEER.ING AIDE $ 22.48 S 214:11 $ 24.iJ , $ :!A.911 ! $ 2i;i.813 , 

EQUIPMENih:;RATOR 1 40 $ l1.'.39 i 22_39 $ lUA $ 2.4.!~'3 s :24.79 ! 
· ·- ·· eou1PMENT o?eRArd'R. 2 40 -~·- 1 • 

r.out
5 

$ 2A.53 S 15.S3 $ 26.20 $ 2.7.0-3 ; S 27.93 ·. 

FAClUTlES MA.INT 'IN'ORKER. 1 40 -· ·-- -~··-·---r-... -'·--·--·Y-r···--- ....... -~-~ 
hour S 19.20 S. 2~.20 $ ~-~:==- '-·---~ ___ .::~:~ . _ __J ·~·~-- _ ... ·-=~~) 

FACILITIES MAINTWORKE;R 2 $ 23.0~ S 24.01 $ 24.76 $ 25.S.l r $ :?.5.4l : 
:.--~---~~~-~-----+--~~~+--~---+------1------+--------' 

FACIUTIESMAINTWORKER3 $ 2.~.80 S 24.80 $ 25.55 $ 26.30 i $ :21.2G. 
·-- _,, ... _._.-.. ....... .,.. ,. _,, __ .~ ··-···· ........... ,.4 

GRANTS TECHNICIAN $ 28.1.9 s 29.19 $ 29.94 $ 3().1)'9 $ 31.69 j 
---~· ----------+-----~-+--~--+-----+-------+-----~ 

$ 15.40 s 26.40 $ 2?.l!i $ 27.00 $ 28.a\1 ·: HUMAN RiGHTS INVESTIGATOR 1-------------1------4----- ·---'-•·-··~··--•••' • -·~---·•"•' ·--yy•"'i 

~
1

NVENTORY CLERK $ 2.6.54 i s 26.S4 $ 27.29 s 2!3-04 $ :29.94 I 

_.,l.Al3¢Rert~~~~ ~~~~~~-~---- .• _w! ____ 2~::~l~: .... ,..~~ .. ____ ! ... ~. $ 47.Ml $ 28.30 ' 

LEAD WORKER $ 2S.30 i s 2.i.30 $ 2a.os s 28.aa $ 29.70 i 
-

l.16RARIAN 1 S 29.39 S 30 39 $ 31.14 $ 31.89 $ 32.79 
-·-·· ~~~.---.. ~--.. -.-.. ----·- ··-··--··----~-i------···~ ---·,-~----1------+-------1 

LIBRARIAN 2 $ 32.04 S 3104 $ 33.11; S :?.4.54 $ 35 . .d4 ••• _ ............ ____ y .. _ ... __ _ 

t.l8RAFtY ASSISTANT 1 $ 19.62 j S 20.61 $ 21.37 $ 22.12 $ 23.~2 
··-··· -~-·------------- .,. ..... ---·~····-- ~~·--··---i-.-----i-.------+------1 

USAARYASS!STANT2 $ 21.92 S 22.92 : $ 23.67 -~~~·~:_.N. --~---'" -~·.!~. 
i.laRARY ASSISTANT 3 $ 23.27 s 24.27 i $ .2S.oi $ 25.77 t 26.~7 

~~···-----~------t--~-~~--+---~-t-------t-------+-------1 

LlSRARY ASStSTANT 4 $ __ 2:4.79 S. __ ::.7!,1~~-~~6 .. 5.~-· i-,.... •• _!Y•W_2_1._29_-+-_t ____ 2.8_._19........j 

MAINTENANCE FOREMAN $ 26.35 5 27.3$ i $ 26.10 $ ~B.S~ $ 29.IS 

1 MAtNi~NANCE WOAKE:.R. $ 21.92 $ 22.92 l $ 23.4'1 $ 24.42 $ 25.32 
.------··•------·~-•---·-• ••u-~r -~-~- ~---·· = L -·-~--+--~----+--~---{ I MESSENGER CLERK I $ 19.62 :; 20.62 ! $ 21.37 $ 22.12 $ 23.0.2 

24.62 

I 01\K RIOCH;: CEMET£RY $ 31.85 s. J2 8:5 t 33.60 $ 34.35 !,
1 

$ 
I FOREMAN 40 hour$ 

35.26 

.25.90 

$ 2G.67 

28.0tt 28.90 

J0.$4 SERVICE Rcr'RSSENTA·r1ve: 4 ! s s 29.74 
!------------~---~--+-··---···· ··-·~· ···--··· ·-·-----~.~--. --~·----l 
1---SM-AL_L_M_o_T_o_n~_uR_r~_P_A_1R_MA_N_4_0_!--_s __ 22_. 1_e~1 __ $_ ~-23-.1~·-· ... -$-~:_17··- - -··~···- _2_s_.,._e __ '. _s _ ~ 26.!f.\ ; 

STOREROOM FOREMAN (SUPV) S J0.97 ! $ 31.~7 $ 32..n $ 33.47 j $ 34.37 j 
~-~--------~------~-·r- •-···-·-~ ... - .. -~~..-J.~-----1---------J 
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STORES CLERK i s 21.92 $ 22.92 s 2.3.67 I .. :. ____ 2::.:~-- $ 

SWlTCHBOARD OPERATOR !" $ t!l.£6 $ 20.00 S 20.75 ! .$ 2.1. 50 

25.32 

n.40 
·--···K __ ...,.. .. ,..u··-·--*---~----·--~--- --····--·-r------1------~ 

TOUf:t RESERVATION ' ., 
COOflOINATOR .. 22.60 $ 2'.lAiO S ?,Jl.3$ $ 25.10 
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Memorandum of Understanding 
Progressive Disciplinary Track for Attendance 

1. The parties agree that dfscipUne issued for unauthoriied absences 
shall be handled in accordance with this memorandum. Unauthorized 
absences are those for which time rs not approved. The threshold 
between late arrival and unauthorized absences is one hour after the 
employee's scheduled starting time. 

2. Discipline for unauthorized absences shall be progressive in 
accordance with the following disciplinary track: 

3. An occurrence shall be defined as one or more of the following: 

a) Absence without prior notification, except where employees can 
provide documented proof that a bona~fide emergency prevented 
them from providing notice of absence; 

b) Absence without proper medical verification when the employee is 
on proof status per Article XX of this agreement. 

c) Absence without available benefit or authorized dock time. 
d) Late arrival in excess of one (1} hour after the start.Ing time shall 

count as an occurrence, except where employees can provide 
documented proof that a bona-fide emergency prevented them 
from providing notice of absence. 

4. Unauthorized absences without notice (no~call no"shows) shall be 
counted as two occurrences. 

5. Progression on the attendance disciplinary track shall be reset after six 
months of no unauthorized absences when the employee has three {3) 
or fewer occurrences, or after 12 months of no unauthorized absences 
when the employees has four (4) or more occurrences. 

6. Employees shall be responsible for keeping track of their benefit time 
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balances. 


